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The ILLITERATE of the
21st CENTURY

are not those ....
who do not know how to Read or write..
but those who refuse
to Learn,
Unlearn and
Relearn.

-Arthur Koestler
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Particulars

14 Particular towards the Appointment of Director/ Managing
Director/ Manager/ Secretary

Creation/ Modification/ Satisfaction of Charges

- Appointment/Re-appointment of Auditor
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Vigws contains in the Presentation

arg the personal vigws of presenter
hould not bg construed as
vice.

To fIvoid any doubts, Participants
arg requested to Cross Cheek
all prevailing facts/ laws &
Notifications from the Regulators.
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Welcome, Guest

histry of Corporate Affairs

Govemnment of India 30 Apr., 2008 6:30 PM IST

MCA21 Helpdesk | Contact Us | Sitem

Home 7 About Us v\ / Acts, Bills & Rules v\ /‘Information v\, /Reports & Statisticsy

d eForms.
Vision of the Ministry :

fon Sttus | v 70 6o o feader and partner in initiatives for corporate
status | reforms, good governance and enfightened regulation with

a view to promote and facilitate effectwe corporate

functioning and investor protection *

ances
Shri Prem Chand Gupta
Union Minister for Corporate
Company
) Rules, Register Director Redilia
tionaf Digital D:gnal
32) Number w0 | | tnauor
S i Charges
ent of

tors to

airns Important Links

Investors Links

© Watch Out Investors website © National Foundation for Corporate Governance(NFCG

© Investor Education and Protection Fund(IEPF)

= © Vanishing Companies

© Quotations and Tenders

© Investor Helpline website

Help v
Get Connected =0

/B New User Registration

» Authorized Banks
% Certified Filing Centers
% Facilitation Centers

» Certifying Authorities
% Training Notes

Download Prerequisite
* Software for eFiling

» Computer Based Training
» callUs

» MCA Newsletter
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Latest Happenings Company Growth < Forgot P

Digtal Sgnature
eriing )/ Winistry of Comorate = Winistry of Corporate
BRL Affairs plans  to I . Affairs has registered
NMCAZ! gajance snest ang  compames on-iine
Profitand Loss statementin XBRL format.  since its implementation in 2006

plaints & Grievances

¥¢ Important Links

Final Taxonomy and Business rules for XBRL

jtally Signed Certificate.

Sample of Defaulter Directors List
currently displayed by MCA Portal

Company Defaulting
Name Year

ID
00001233 | Mr. ABC U74999MH2004 | AAA 2006 -07,
PTC123456 Enterprises Pvt. | 2009 -10
Ltd.
MR. PQR U51909MH2006 | ABC Private 2007- 08,
GAP654321 Limited 2009 - 10
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Affiliated Offices

taken charge 3s the
Minister of Corporate

e cabingt  '15ives me immense pleasure to pariicipate in the inaugural Jui
function of India Corporate Week 2010, This is a commendable
Minister  Dr. M. wi e bk . e -
Vesrappa Hoily has  STOrtWhich brings together the goverment the corporate sector
and professionals to deliberate upon issues of great importance.

Read lore. « RSs Feeds
h by Minister, MICA | Video Speech by Secretary, MCA | Video ) S

The Companies Bill 2011 as presented to the Parliament K33L Website]

SIARPNSinghjias the Parliament ma e ———————

taken

ea.govin
Fe Edt Vew Favortes Tods Heb x & -
- E &
2 Ministry of Corporate Affairs a-8 @ v Page~ Safety - Took]
Ministry of Corporate Affairs Empowering Business, Protecting Inve:
Regulator + ntegrator + Faciltator «

Government of India

Acts, Bills & Rules  Investor Services  Information & Reports  Right to Information

Limited uiabilty Partnership |

Sewvice Transformation.

Company Limited Liabitty Portnership [N INNEPEIESSTNIN

Speech by Honorable Prime Minister Shri lanmohan Singh at inaugural
function of India Corporate Week 2010 (Dec 14, 2010 at Vigyan Bhawan)

The firstndia Corporate V/eek was celebrated Iast December on
the theme “Corporate Sector and Inclusive Growth” | note with

satistaction that e Hinistry of Corporate Affirs has tsken many

important nitatives i the year that has since gone by. View Complete Speech | Video

s on 12 July

charge  as

rigdnda 10 thé Combaries il 2011 et

Abstract of Defaulter Companies List
currently displayed by MCA Portal

Company Name

U70100MH2006PLC AAKRUTI NIRMITI LIMITED

100MH1996PTC BIRLA PROPERTIES PRIVATE
LIMITED

FINE TEA PLANTATION
RESORT PRIVATE LIMITED

uisites Hardware and

oftware for e-filin

¥Vindows 2000 / Windows XP/ Windows Vista/ Windows

Web Browser-Internet Explorer v6.0 and above
Internet access

Adobe Reader V 9.4 ( Software is freely available on
MCA Portal for day to day use)- (For filling up Eforms)
WinZip 8.0 - (For opening the downloaded Eforms)
Java Runtime Environment (JRE)- (For uploading the
Eforms on MCA website.)

Printer (for printing paid copy of challan)

Digital Signature

Scanner (for scanning of documents to be

filed as attachments to e Form (Scanning to be done in
200 dpi to avoid MB problem)

o000 OO0 Oooo O



Components of CIN

1. U - Unlisted Company e.g.- U 630¢
or
L — Listed Company e.g- L 17110
2. 5 Digit Code Number — As per the activity of the Company.

3. in which Company is registered in Two letters
e. g MH for Maharashtra , WB for West Bengal etc.

MIN OF DIFFERENT TYPES OF

SR. NO TYPE OF COMPANY
Sample]

1 Private Company
Red Chillies Entertainments U92130MH2002PTC135790
Private Limited
Unlisted Public Company
IDFC Asset Management U65993MH1999PLC123191
Company Limited
Listed Public Company
Hindustan Unilever Limited L15140MH1933PLC002030
Section 25 Company
Bombay Incorporated Law U99999MH1895NPL000121
Society of India

|Company Master Data

Company Master data is statement providing basic and key information
relating to each company Registered with Registrar of Companies of
respective states across India. It includes following details:

1.CIN

2. ROC Code — (State in which company is Registered)

3. Registration Number

4. Company Category : (For e.g. Company Limited by Guarantee/
Company Limited Shares)

5. Company Subcategory : (For e.g. Indian Non — Government Company/
Company Licensed under Section 25/ Subsidiary of Foreign Company )
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4. Year of Incorporation.
e.g. a.) U45203WB2007PTC112537
b.) U15174GJ1996PTC029369

5,
i.e Private/Public/ Section 25 Company/Foreign

Subsidiary Company e.g PTC/PLC etc.

6.
E.g U15174GJ1996PTC029369

K M JHAVERI

{BIN OF DIFFERENT TYPES OF

SR. '[TYPE OF COMPANY
NO.

Subsidiary of Foreign Company
incorporated in India.

Emhart Teknologies India Private Limited | y72900MH2008FTC186575

Part IX Company
Expanded Polymer Systems te 4134MH2007PTC 175657
Limited

FCRN of Foreign Company

having branch in India

Richards Hogg Lindlay (India) Limited F00888
(Company Incorporated in Hong Kong)

gmpany Master Data (Cont...)

Class of Company : (Whether Private/ Public)
Authorized & Paid up Capital
Number of Members ( Applicable to Section 25 Company)
Date of Incorporation
. Registered Office Address
. Email ID of the company
. Whether Listed (At Stock Exchange) or not
. Date of Last AGM
. Date of Balance Sheet last filed
. Status of the Company- Active, inactive, merged etc.

K M JHAVERI
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T
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e
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company without Share o
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e
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RHGUIREMENTS FOR OBTAINING DIREC S IDENTIFICATION
NUMBER (DIN}

I. Requirement of obtaining DIN of Indian /Foreign Directors

%?‘aar?_gerg dcggiceosu r?t‘atn es ﬁgﬂ?augégagg%wggnls duly attested by Practising Company Secretary or

A. IDENTITY PROOF (Any one)

o érgigﬁg#%?gg;a{/ogyel%lgg% Directors), Driving License, Passport (Mandatory for

B. RESIDENCE PROOF (Any one)
o B{g@ﬂéﬁense. Passport, Voter Id Card, Telephone Bill, Ration Card, Electricity Bill, Bank

C. One Passport Size Photograph (Scanned in JPG format)
D. Valid and active email ID of the Director.
=

HIK M JHAVERI
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Home ) /" AboutUs v/ Acts, Bills & Rules v\ /Information v\ /Reports & Statisticsv' /  Help v

Company Mastor Details.
cm © L15140MH1933PLC002030

frrack Transaction Status

— Company fisme HINDUSTAN UNILEVER, LIMITED
Roc Code ;
Reoistration Number 02030

Company Category

Jrrock Payment Status Company Subcategory

investor Grievances @ authorised Capital(in R2)  : 2,250,000,000.00
Paid up capital(in Rs.) + 2,100,540,060.00

Reguiatory nformation

e e
Bororsevies——a]  |(aooieabie oy mcace of

|company without Share R

R

Date of Incorporation P T [

vy p

e i

emai 14 o

A [l [Blinass

ate of Last AGH + e ] Bt men-yyyy)

Date of Balance sheet + Fz20 B dd-rmenersyy)
@
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O Everyl Individual either Indian or NRI intending to be appointed as
director of an Indian company or the existing Directorship is required
to make an application for allotment of DIN

O DIN is mandatory pre-requisite for filing of every E-forms under
Companies Act.

u]

HIREMENTS FOR OBTAINING DIRECTOR'S IDENTIFICATIO
NUMEER. (DIN}

Note:

In Case of Indian Director,

Identity Proof provided should contain the Father’s Name in it else any other proof
which contains Father’s name should be provided separately as under.

O Birth Certificate
O Marriage Certificate
O Any other proof which contains Father’s Name

O In case of Foreign Director, Fathers name proof is not required.

HIK M JHAVERI
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On- line BIN
Digital Signature on DIN Attestation of supporting documents
1. E-Fofm DIN-1 has to be filed with all filled up information with duly Form
attested Identity and Residence proof as mentioned in earlier slides.

If eForm is digitally signed SUPPORTING documents shall either be
by a Company Secretary self attested by the Indian applicant or
(CS) or Chartered duly attested by the Practising
Accountant (CA) or Cost Professional (CS/CA/CWA) signing the
2. The eForm DIN - 1 shall have to be digitally signed and shall be Accountant (CWA) (in whole | form
uploaded on MCA21 portal. time practice)

Digital Signature on DIN | Attestation of documents 5 Digital Signature on DIN | Attestation of documents
Form . |Form

In case, the director is The attached supporting documents should
residing outside India be attested by the Consulate of the Indian
(Either Foreign National/ NRI) | Embassy, Foreign public notary or Company
secretary in full time employment / CEO /
Managing director of the Indian company in
which he / she proposed to be a director.

If eForm is digitally signed The supporting documents attached shall be
by any other signatory (i.e. |attested by either Public Notary or a Gazette
other than a CS/CA/ CWA Officer of a Government or a Practicing
(in whole time practice) professional (CS/ CA/ CWA) or a Company

Secretary in full time employment of the company.

The attesting authority must indicate the following
while attesting the documents:-

(i) Signatures;

(i) Name in full in Capitals;
(iii) Registration No.; and
(iv) Seal/ Stamp.

Dinlital Signature on DIN Form evised Procedure for Obtaining On- line DIN

(Conti....)

4.Upon 'uploading of Form DIN 1, Pay the

Digital Signature on Statutory fees of Rs. 100/-
DIN Form

Only electronic payment of the fees shall be acceptable.
(i.e. Net banking/Credit Card). (w.e.f 27/03/2011)

ecretary in w)
Employment of existing
Cornpany in which the
applicant is proposed to

By Company Secretary/
Chartered Accountant /
Cost Accountant
(In whole time Pmctice)




New Amendment & Introduction - Copy of the
verification by applicant in Form DIN - 1

The format of verification is provided in the Annexure
—1to DIN Form

MTUS OF APPROVAL OF DIN IN DIFFERENT

Upon upload and successful payment,

O In case Form DIN 1 is signed by a practising professional
and details have not been identified as potential duplicate,
Approved DIN shall be generated and if the details have been
identified as potential duplicate, Provisional DIN shall be

generated.

Requirement of DIN Form
Incian Foreign Director

Indian Director Foreign Director

Pan Card is mandatory as proof. Passport is mandatory in case of
Foreign Director

Proof of Father’s name is mandatory | Proof of Fathers name is not
to be provided. mandatory.

Proof’s can be self attested, Proofs has to be notarized in Home

notarized or can be attested by country in case of prospective Foreign

Practicing CA or CS directors or it can be attested by
Managing Director /CEO/ CS in
Employment, if any for existing
Directors

10/22/2012

\TION OF THE APPLICANT IN CASE OF FORM DIN — 1 AS PER ANNEXURE 1 OF THE DIN

o<

I, 1 e of applicant) Son/ Daughter* of (applicant’s father’s name), born on

(dalq of birth), resident of (present residential address of the applicant) hereby
confirm arnd 'y that the particulars given in the Form DIN — 1 are true and correct and also are in
agreement with the documents being attached to the Form DIN -1

I further confirm that:

(i)The photograph and documents being attached to the Form DIN — 1 belong to me. | further confirm that
all required documents have been duly attested by me or duly attested by either Public Notary or a
Gazetted officer of a Government and are attached to the Form DIN-1 and

(i)l am not restrained /disqualified/ removed of, for being appointed as director of a company under the
provisions of Companies Act, 1956 including Sections 203, 274, 284 and 388 (E) of the said Act or for
being appointed as a designated partner of a Limited Liability Partnership under the provisions of the
Limited Liability Partnership Act, 2008 including section 5 of the said Act and

(i)l have not been declared as proclaimed offender by an Economic Offence Court or Judicial Magistrate
Court or High Court or any other Court and

(iv)l have not been already allotted a Director Identification Number (DIN) under Section 266B of the
CompaniesAct, 1956 or a Designated Partner Identification Number (DPIN) under section 7 of the Limited
Liability Partnership Act, 2008.

(V)Mr./Ms CA/ CS/ CWAIn practice has been authorized to digitally sign DIN application on my
behalf.
*Note: Strike out whichever is not applicable.

Signature:

thame)

O In case Form DIN 1 is signed by Secretary (who is member of
ICSI), in whole-time employment, of existing company in which
applicant is proposed to be Director or details have been identified
as a potential duplicate, provisional DIN shall be generated.

O In this case, the MCA DIN cell will examine the e-Form DIN 1 and
same shall be disposed of within one or two days.

INTIMATION OF CHANGE IN PARTICULARS OF
DIRBCTOR TO BE GIVEN TO THE MINISTRY
OF CORPORATE AFFAIRS (DIN — 4)

For making following correction/ Change in approved DIN
a Director Name/ Designated Partner Name.
b, Father's Name.
c Nationality
Date of Birth
Gender
Income — Tax PAN
Voters Identity Card Number
Passport Number
Driving License Number
Email ID/ Mobile
Permanent residential address
Present residential address.
Photograph
Residential Status
Verification as per Annexure 1 of DIN rules.
Verification as per Annexure 2 of DIN rules

2. Seerl‘g%llgag type of change(s). Based on the type of change, appropriate field’s) shall be
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Verification of director/ designated partner in case of Form DIN-4 as per Annexure- 2 of the DIN rules

1 fFip e fippier desianated partner), Son/Daughter” of (director's/ designated partner's father’s name), bom on
Hi fasient of (present residential address of the director/ designated partner) hereby confirm and verify that
nerh] Gl in the Form DIN-4 are true and correct and also are in agreement with the document being attached to the Form
4
o1l PRl change of:-
a) Direetgri bedignated Partner Name (along with proof and in case
1. No filingfels of change e a copy of Notification published in the Gazette)

b) Father's e (along with proof)
c) Nationality (dlong with proof)
i 0 ieai d) Date of Birth (along with proof and in case of change in date of
2. No requirement for physical submission of DIN documents at DIN Cell, NOIDA bith. copy of Notfication published in the Gazette)
&) Gender (along with proof)
PR ) Income ~Tax Permanent Account Number (along with proof)
Gl It_shall pe mandatory to enter following in all case: ) Voters Identity Card Number (along with proof)
i. email ID and h) Passport Number (along with proof)
" i) Driving License Number (along with proof)
mobile number j) Email ID/ Mobile (along with declaration)
k) Permanent residential address (along with proof)
1) Present residential address (along with proof)
m) Photograph of director/ designated partner
n) Residential status

4. Copy of Verification by the director to be attached as mentioned in Annexure — 2

5. Intimation of PAN in Existing DIN — o Verlicaton s et Annaire s of DIN riee
(Vide MCA Circular No. 4/2012 dated: 9" March, 2012) | further confirm that

(i)) The photograph and document attached to the Form DIN-4 belongs to me. | further confirm that all required documents have been duly
attested by me or duly attested by either Public Notary or a Gazetted Officer of a Government and are attached to the Form DIN-4 and
(ii) | am not restrained/ disqualified/ removed of, for being appointed as director of a company under the provisions of Companies Act,
1956 including Section 203, 274, 284 and 388 (E) of the said Act or for being appointed as a designated partner of a limited lability
partnership under the provisions of the Limited Liabilty Partnership Act, 2008 including section 5 of the said Actand
(iv) I have not been declared as proclaimed offender by any Economic Offence Court or Judicial Magistrate Court or High Court or any
other Court and
(v) | have no any other allotted Director Identification Number (DIN) other than DIN in which changes are intimated under Section 266 B of
the Companies Act, 1956 or a Designated Partner Identification Number (DPIN) under section 7 of the Limited Liabilty Partnership Act,
2008
(vi) MIr/ Ms CA/CS/CWA in practice has been authorised
to digitally sign DIN application on my behalf
“Note: Strike out whichever is not applicable.

Signature:

It has to be applied before being | Rs. 100/- for App_llca-II-OH form for
appointed as Director. each Application availability or Change of
Name

Intimation of allotment of DIN to | Within One Month of receipt of Not Applicable
the Company by the Director | intimation from Central - —— -
Government 3 Notice of consolidation, Section 95, 97 o

Intimation of DIN by the Within one week of receipt of Based on IdIVISIOn, Etc'_ or increase 94A (2) or 81 (4)
Company to the Registrar | intimation from Directors Authorized in share capital or
Share Capital increase in number of
members

Intimation of Change in Within 30 days of date of Not applicable Change of Name Form 23 & Form
particulars of Director to be | change in particulars. 1B
given to the Central
[ |

Government

arious E-Forms on Important Events APPLICATION FOR AVAILABILITY OR

Notice of situation or change | Section 146 CHANGE OF NAME
of situation of registered office | 17(1) & 17A
Particulars of appointment of | Section 303 (2), | Form 32
managing director, directors, | 264 (2) or 266 (1) . X
manager and secretary and | (a)and 266 (1) Applicable Form :
the changes among them (b) Form 1A
7. Particulars towards the | Section 125, 127,
Creation/ Modification  of | 130, 132 and 135 Filing Fees :
Charges
Particulars for satisfaction of | Section 138 Form 17
charges

Registration of resolution(s) Section 192
and agreement(s)

Information by Auditor to Section 224 (1A) | Form 23B
Registrar
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Where e-form 1A has not been certified by the professional,

: h the proposed name will be processed at the back end office

Came into effect from 24 July, 2011 of ROC and availability or non availability of name will be
communicated to the applicant.

The Application fee for 1A shall be Rs. 1000/~ The name, if made available to the applicant, shall be
reserved for sixty days from the date of approval. If, the

. » . proposed company has not been incorporated within such

When Form 1A will be certified by Practising Company period, the name shall be lapsed and will be available for

Secretary, Chartered Accountant, Cost Accountant the other applicants.

Form shall be processed and examined electronically under

MCA 21 system and Name will be approved immediately

online.

CASE STUDIES FOR NAME APPLICATION
[ARSTRACT OF FORM 1A) THROLGH INDIAN PROMOTERS

-1 CASE-TI

Applichnt Name Ranbir Kapoor Paresh Rawal
and Address

Proposed Name OMG Private Limite 2. NDED DOT COM BPO 1234 DOT COM BPO SERVICES
OMG India Private ICES INTERNATIONAL RSEAS PVT. LTD.
Limited

Main Objects Providing trading, import, | Hire Purchase, finance and Telecom, Internet, mobi
export and other services Investments and providing other
relating to import export of Information Technology

and communication Media
etc

To collect data, information, To collect data, information,
providing services of call centers to | providing services of call centers to
USS. Clients from India. USS. Clients from India.

Authorised Capital | Rs. 1,00,000/- Rs.1,00,000/- Rs. 5.00,000/- ey e G
2) Ms. Diana Bill Gates
List of Promoters 1) Ranbir Kapoor
2) Priyanka Chopra
List of Directors | 1) Ranbir Kapoor 1) Paresh Rawal 1) Mr. Ratan Tata
2) Priyanka Chopra 2) Akshay Kumar 2.) Mr. Navroz Tata

Enclosure ? ?
) Priyanka Chopra Ratan Tata

1. Appiication tar ) Ghanaing the name of an exising company

POSSIBILITY OF REJECTION DUE TO KEY
WORDS/ REQUIRED ENCLOSURES

ssport number

Absence of proper prefix eg. Tour and Travel Pvt. Ltd.

[mumanal |
Manarasna-tan i wede so0002
a e ]

Absence of Proper Justification of name proposed eg. “Riviera” — A very «
famous place in France

campany 2]
te whatner the propased company IS BuBlic or private & rubne

Enclosures to Form 1A are incomplete @ -

Where Suffix contains name of group companies, NOC and Board
resolution of the existing company is not enclosed with Form 1

oAy

The proposed name is not allowed , if it identical with or too nearly P
resembles the name of a firm within the knowledge of the Registrar

\
|Aanruzzear [ ——
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“Category [individh
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x P ber or corporate
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number (FORN) or any other registration number

w
“Name
‘JA\NA BOSHI ‘ @
@
™

15, Smte the SITAMEancs of M key OF S3INSd WORG(S), 1 any. In the Praposed Nare(s] (1 briet)

=

=

44,15, waem nemie = SimRar 2 a0y v otna cormpany of o the forsicn holdna company. Speaty name of such cormary
Hach copy of MO Ohiecton Corinests by wav of bo. Shevaay

(9) WhATer exiSTing EAmMRANG oF OGN NEIING COMPARY (3 Existing conmany | ¢ Fuscian g conpany
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oy © O e compuny

T2 i ohistis Of i b1 onoS! 0 Lo et o i VA

To prov s Advisonr S oo 0 Us Sorpoiates s U1s aroa OF Varions S porate o ooal mrolers e

A3 snnetner e pre s wner is e ymggsxrr‘\n

TR

4 (a) Proposed authorised capital (inRs.) 100,000 00|

(b) Proposed authorised capital (i words)

Rupees One Lacs only

O Clranas of mame

Sp—— [ | eresm |

15 "Particulars of proposed director(s) (spesify information of two directors in case the proposed company is a private
company or specify information of three directors in case the proposed company is a public company or specify
information of five directors in case the proposed company is a producer company)

“DIN 02568628 Pre-Fill

Name 153 “s-mant 1 o e conma | |
‘KAUSH\K WMADHUSUDAN JHAVERT | (@) Frosen: authorsed caoral  ar e T

) o 19caton nUREe (L) of company | 1

18.02) Mame of the cormpary [ |

o3 aarecs o e
wd oo

(o) rresent avtnorssd capra (n werds)

Father's Name

MADHUSUDAN VITHALDAS JHAVERT ‘ 3 Wi e o misis

19.02) “Whether the 2nenas In narme reaures crande in mal <
153 T HEaSONS Tor SRANDS I NSMS IR S3SS Of ¥SE ABCVE. MBNICH ErOPCSEd TN GRISCEs Of TS COmPan)

Nationaiity Date of birth (DDIMMAYYYY) 15/00/1950
Income-tax PAN [fANPIZaZF | Passport number |:|

Voter identity card number

Present residential GGGTESS + et S b e s J—— — Listar
AR ASTRR ORI S R S L MRS R R
e <7 3pErenat rom Cenira; covernmant ax a proct S
MUMBAI acemanr or suhcrmanen to use trags mank 1 name ot
Maharashtra (——
India 400053 g r—
lJLé:l.illéﬁ.: W oy ot S Gresien N 1 e 1
et ST & A — | memeve Asacnmane |

St ” ISSUES RELATING TO
FORM 1A

When the' hame of the company is rejected, the form 1A has to be re-submitted
within 30 days of rejection, without filing fees. In such case SRN Number
(Challan no.) of Form 1A filed earlier is required to be provided.

[ 1 mave compt ca wit a1l e
iarpteanie oay i
pos

ccmnat(n wersh |
o ManEE D 3 SFLT OF Eareen or & Tadawan: whicn 15 Suirst

O sated [ @ommmreren
e "j":": j“l ””‘:\:’I'S = . - o . oo i ren Where the authorized share capital of company is mentioned in Form 1A is Rs.
O o or et 2 ET' S honies AL 1550 S 1 prese Bed Guns e, T SenirRyEnden fthe 5 Lakhs and subsequently after obtaining name approval letter but before filing
To Lo ittty i by of documents for Incorporation, it is proposed to increase the Capital to Rs. 10
NeBIIRan of MerSEIng Girecior of GIEDr o manager of sesrctary of Mo comoa | | Lakhs, it can be done by filing a letter with Registrar of Companies at the time of
“Designaion  [Aooteant —— filing documents for "Incorporation intimating such increase. Under no

DIN 5~ Incors-tax FAN ar pazs

circumstances the Authorized Capital filed under Form 1A can be reduced.

Incase where there were 5 directors proposed to be appointed as mentioned in
Form 1A and subsequently, before filing the documents for Incorporation, one of
the directors withdraws from directorship, then outgoing director is required to

ive no objection letter which can be filed with Registrar of Companies at the
time of filing documents for Incorporation .

1
€ Somt assounisnl nn wiie-i s o setics) o

P

| (| [ =

companics trough electronc mode onc o Basis of statement
o G by T PracteinD preTos: <o Ve Narne svananiicy

This eForm has been aaTE the reg s
comecmess given by the appiicar ru
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TOR NE TERN REGION

e of wrong certif l\on Such
guidelines are followed while certifyin: se
Il aware, the facility to obtain names for r ng a company mistake if the names obtained are withdrawn forthwith the (‘hqnces of the
through STP (Straight Through Process) by getting the Form 1A certified by action against the professional mote
ssionals is available in the MCA-21 portal. However, in practice it is seen
majority of applicatior still being sent to ROC offices for pro ing. As The intention of the Ministry is not to punish but to guide. The intention
ult the work in ROC offi getting accumulated. It is, therefore Swtéhgei”;g;me ‘\oﬂa\ should accordingly relate to compliance and not violation of
ary for the professionals to avail the STP route so that names are availed
ely and unnecessary clogging of work iten n the MCA-21 portal is e hope more and more professionz dopting the STP route
avoided. prof nals have to the responsibility to ensu at the for getting the nz proved for registering a company in future
name guidelines are complied while tifying the Form 1A and that in case of
inadvertent mistake, they withdraw the name availed and apply afr with new
names.
(S.M.AMEERUL MILLATH)

REGIONAL DIRECTOR.

rease in Autherized Capital of the Company
\ = ]

Formrequired: Form 2 1. If&:ompany progoshe t%lncrease |ts”at'..|lthor|sedbcapltal gleé'ngrandum of
i imit: Withi " ; ssociation of the Company will have to be amended by passing

punsimiit i (lcavsioipassingittshiesgilion: resolution in General meeting and Form 5 has to be filed with ROC

within 30 days of the Meeting.

Details required to be filled in:

2. The Increase in Authorsied Capital will involve alteration of articles of

D £ Al association also if Authorised capital of the Company is mentioned in
ate of Allotment Articles in the Figure as below “ Authorized Capital of The Company

No. Of Shares Allotted. shall be Rs. 5,00,000/- only”

Amount per Share

Amount of Premium, if any 3. In this case Form 23 for alteration of articles also to be filed with ROC,

Amount of Discount, If any within 30 days of the Meeting.

Revised Authorized and Paid up capital after such Allotment . 4. When capital clause of article is altered then, Form 23 SRN number

needs to be inserted in Form 5
List of Allottees in Prescribed Format of Table A & Table B should be
attached to E-form 2

M JHAVERI

] - . ) lective calculations in MH
Increase in Authorized Capital {(Con (Section 94, 97)

> Formula 1gr Stamping fees to be paid on Increase in authorized capital in the

state of Maharashtra is Rs. 1,000/- for Rs. 5,00,000/- and part thereof. Amount of Increase in Capital | Stamp Duty ROC Fees payable

Payable
If Form 5 is not filed within 30 days of the EOGM/ AGM then additional fees on
the same is calculated on daily basis. - /-
(Fee Calculator is available in the other Services on MCA Portal) 1,00,000/- to 5,00,000/

Once Form 5 is Filed online, in case of any defect or immediate Increase in - -
Authori apital ond Form 5 of the same company can not be filed unless the 4,00,000/- to 5,00,000/-
e Form is approved by ROC or an d by ROC

Stamp Duty payment through physical mode is discontinued from 24t July, b 6,00,000/- to 11,00,000/-
2011 in all the States .

10,00,000/- to 20,00,000/-
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(Section 21)

Procedure Forms to be Filed

Application for availability of . Form 1A with Board Resolution
Name to be given to Concerned as attachment.
ROC

. To call Extra Ordinary General . Form 23 for registration of
meeting of the Company for Special Resolution with ROC.
approval of Shareholders.

. To Pass the Resolution for .Form 1B for approval of

Change of Name of the Central Government (Delegated
Company power to ROC) for change of
Name

S1UDIES 4 E OF REGISIERED OFFICE

esiof Change in | Nature of Nature of Forms Which
Regjstered Office Approval Resolution Applicable. Region CLB
require involved

Thane to Mulund ?

Dahisar to M
road

Dahisar to Vashi

Mumbai to
LUCTYTELED]

Delhi to Haryana
(ROC Delhi)

SHIFTING OF REGISTERED OFFICE
(Sec 146 & 17, 17A)

There are'Five different Situation in Shifting of Registered office of
the Company.

1. Change within local limit of City, Town or Village

2. Change outside Local Limits of City, town or Village
3. Change in office of ROC within same State.

4. Change in state within office of same ROC.

5. Change in State outside office of existing ROC.

10/22/2012

CASE STUDIES ON CHAN(

REGISTERED OFFICE

SEVEN CASE STUDIES WILL
BE DISCUSSED DURING THE
PRESENTATION

K M JHAVERI

Change outside the
Local Limit of City,
town or Village

Change of Registered
office from jurisdiction
of one ROC to

ROC within a same

Section 17A 30 Days . Board Resolution
. Special Resolution
. RD Approval
Jurisdiction of another e
state.

Change of Registered Form 17 i. Form 18 30 Days . Board Resolution
office from One State ii. Form 23 . Special Resolution
to Another State i, . Central Government

Approval

RFarticulars of Appointment of Dire
Director/Manager/Secretary (S

Form 32 can be filed for following purposes.
Appointment

Change in Designation

Resignation

Vacation of Office

Removal etc.

» Approved DIN number and Active Email ID of the Director is Mandatory

to File Form 32

> As per New introduced Form 32 on 14 March, 2010, Directors resigned

before 31.10.2006 and not obtained DIN can also intimate to ROC
regarding resignation without obtaining DIN

K M JHAVERI
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Attestation of
Practising
Professionals

Form 8 for

Creation of

Charge i. Additional 30 days.

delay is for more than
lays

Form 8 for
Modification of
charge

Form 17- Attestation of CA/CS i
Satisfation of required
Charge

ointment/Re-Appointment...
of Auditor [Sec 224] cont...

5. Re - appointment letter received from the Company is to be scanned
and attached to E-form 23B

This is not obligatory on the Part of the Company to file Form 23B.

Incoming auditor has to ensure filing and provide SRN to Company
Secretary/ Management.

||Dompliance Certificate(Form 66)

Purpo
Form 66 — Form for filing Compliance Certificate with
Registrar

Filed by: the company
Filing Fees : Based on A rized Share Capital

Due Date of filing: within 30 days from the date of Annual

General Meeting.

10/22/2012

of Auditor [Sec 224 ]

. As per Sec 224(5), The First Auditor of the Company shall be appointed
by the Board of Directors within one month of the date of registration
of the Company.

It is mandatory for the company to inform to Auditor about his re-
aé)pointment within 7 days of AGM in which he has been appointed.
[Sec.224(1)]

. Form 23B has to be filed by Auditor within one month of the receipt
from the company of the intimation of his re-appointment, with ROC
about his re-appointment as Auditor.[Sec.224(1A)]

. Form 23B has to be filed before filing of Form 23AC, as SRN no. of
form 23B is pre-requisite for filing E- Form 23AC.

K M JHAVERI

ANNUAL FILING

E ‘Company incorporated under the Companies Act 1956, are required to file Balance Sheet
(us#210), Annual retum (u/s 159) and Compliance Certificate (u/s 383 A (1)), as applicable

Balance-Sheet Form 23AC all Companies

Profit & Loss Account/ Form 23ACA all Companies
Income & Expenditure
Statement

Compliance Certificate Form 66 Companies having paid up capital
of Rs. 10 lakhs & more but less
than to Rs. 5 Crore (As per
Circular dated 15" March, 2009

n Annual Return Form 20B Companies having share capital

Annual Return Companies without share capital

Form 23AC & 23ACA

Purpose:

Form 23AC - Form for filing Balance Sheet and other documents with
the Registrar

Form 23ACA - Form for filing Profit and Loss account and other
documents with the Registrar

Filed by: the company
Filing Fees : Based on Authorised Share Capital

Due Date of filing: within 30 days from the date of Annual General
Meeting.

K M JHAVERI
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In Column 3 (c), fill up details of only those Directors who
have signed the Balance sheet and not all Directors.

In Column 4 (b) fill up details of only those Directors who
have signed the Directors’ Report.

Due date of AGM to be filled up correctly otherwise filing
fees may come different.

Sources of Funds and Applications of Funds in Part B to be
tallied and to be matched with Balance Sheet.

In Part B-ll, Financial Parameters amount of Related Party
Transaction to be shown as per the Notes to accounts in
Balance Sheet

In Part B-IV, Auditor’s Qualifications, Adverse remarks to
be stated and Director’s comment on the same also to be
stated.

up Form 23ACA

If it is a First year of Annual filing then in Point 3 (a), put date
one day after incorporation in “From” Column

Eg: If date of | tion is 12/03/2008 th t1 /2008.
Mandatory Attachments to Form 23AC EHICED EMEI RIS (s

If Balance Sheet has been signed by more than 5 Directors, than
scanned page of other Directors can be attached.

In Point No. 6, Financial Parameters only Rent paid is to be
Balance Sheet & its Schedules filled up and not rent received.

Auditor’s Report

. ) Column lll- Turnover details, ITC Codes and description of
Directors’ Report Product & Services to be filled in as per the Notes to
Accounts.

Total Expenditure arrived in after filling up all the Heads and
amount of Net Profit is to be matched with Profit & Loss a/c.

Pojpfs To be RE N mind mn

up Form 23ACA SOLIYfI|ON- Additional Attachment

COI\“ADN challenges —-EXCEEDING MB

< Mandatory Attachments If the file size of Form 23AC exceeds 2.5MB,use the
Additional Attachment Sheet available in the Annual
Filing Corner of MCA Portal

v Profit & Loss a/c and Schedules thereto
v Notes to accounts

Step by Step Process for Additional
Attachments to form 2

You can upload the remaining/ other parts of attachments
separately using ‘Additional Attachment Sheet’ as below.

13



Aljnitional Attachment (Cont..

Enter the CIN and click ‘Pre-fill’ button to automatically fill the name
and address of the Company in the eForm.

Fill the date of relevant Balance Sheet.

Select the type of document from the dropdown list and click ‘Attach’
button to ‘browse and select’ the file to be attached. At a times we

10/22/2012

Additional Attachment (Cont...)

7. Click Veniy button In case of any error, rectify the same and
repeat this step.

8. Please ensure that size of ‘Additional Attachment Sheet’ does not
exceed 2.5 MB.

9. I' there are more than 5 attachments, then follow (2 to 7) steps once
ain. We can upload maximum two ‘Additional Attachment Sheet’
agalnst one Form 23AC.

can attach only 5 documents
10. After uploading of Form 23AC on MCA portal, system will prompt
for following options:
Fill the signatory details i.e. Designation and DIN/ Membership No.
- File Form 23ACA
Affix the Digital Signature Certificate of the signatory AORELI IR L I L

11. gﬁlec‘!’the second option and upload saved ‘Additional Attachment
eet.

M JHAVERI

12." After uploadlnq(of one ‘Additional Attachment Sheet’, system will again
prompt for making a select

If we have the second ‘Additional Attachment Sheet’ for uploading,
select the second option again and upload the same.

Applicability: (Phase I)

All companies listed with any Stock Exchange(s) in India & their

Indian Subsidiaries; or
13. If we have uploaded two ‘Additional Attachment Sheets’ system will i i H i 0
prompt you o file Form 23ACA to complete the filing and groceed to Al Compames having paid up capital of Rs. 5 Crores and above;

paym optio screen. or
14.In Form 23AC 23ACA and Form 20B at place for membership number or i i

O hambarof Practiang Professwrgal S for me numberponly oL All Companies having turnover of Rs. One Hundred Crores and

membershlp number is not accepted by the system above; or
All companies who were required to file their financial statements
for FY 2010-2011, using XBRL mode. (Any change in status of
above applicability subsequently will also have to file the forms in
XBRL form)

For Financial-Statements closing on or after 31.03:201T1

M JHAVERI

Otherwise select the first option and upload Form 23ACA to complete
the filing and proceed to ~ ‘payment option’ screen

158 If Balance Sheet flgures are in Thousand, In 23AC, 23ACA put original
|gu es in Rs. And not the converted figures from Thousand to

Rupee

ti|of Balance Sheet and Profit & Loss
Account in XBRL Mode canti..

Filing of Balance Sheet and Profit & Loss
Account in XBRL Mode conti..

Compames fallllng under fO”OWIng Categorles Verification & Certification of the XBRL Document :
are exempted: 1. Practisi —
. ) . ractising Company Secretaries
(Vlde MCA Circular 16/2012 dated 6.7.201 2. Practising Chartered Accountant
1. Banking Companies 3. Practising Cost Accountant

Due Date & Filing Fees:
All the Companies falling in above class of companies are
permitted to file their

2.Insurance Companies
3.Power Companies

4.Non — Banking Financial Companies (NBFCs)

K M JHAVERI
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Purpose:
Form 20B — for Companies having a share capital
Form 21A- for Companies not having share capital

Filed by: the company
Filing Fees : Based on Authorized Share Capital

Due Date of filing: within 60 days from the date of Annual General
Meeting.

Number of Members in Master Data is to be corrected every
year before filing Form 21A

> Statement of Indebtedness as on the date of AGM is
mandatory to Attach in this Form.

< Mandatory Attachments.

v Manually signed Form 21A in a prescribed format
v Indebtedness Figure statement as on the date of AGM

v List of members as on the date of AGM.

WRequisite of SRN Nc. in following forms

Pre-requisite SRN Matter
No. o
Form 5 Form 23 In case of Increas authorized
capital with alteration in Articles
of Association.
Form 2 Form 23 In case of Special Resol n
passed u/s 81

Form 23AC | Form 66 In case Compliance Certificate is
applicable to the Company, Paid
SRN number of Form 66 to be
filled in Form 23AC

10/22/2012

FILL NG UP FORM 20B

Indebtedness Figure to be shown in rupees and as on the
date of AGM.

Details of All the Directors on Board as on the date of AGM
to be filed up in Form 20B.

Details of Directors who have resigned from the last AGM
to current AGM to be filled in Column V, point 13.

Manually signed Annual Return (Schedule V)

M JHAVERI

lRe juisite of SRN Na. in following forms

Pr qulslle Matter
SRN No
Form 18 Form 23 In case of change in registered office from
i. the local limit of one city, town or village to
another city town or village
Form 18 Form 1AD In case of change in registered office from
i. From Jurisdiction of One ROC to another
ROC, within the same state.
Form 1AD | Form 23 In case of change in registered office from
i. From Jurisdiction of One ROC to another
ROC, within the same state.

In case of change in registered office from
i. One state to another state

In case of Change of name of Company

Form 1B Form 23

' Form18 | Form 21

SELEDTIVE IMPORTANT E-FORMS FOR CA

DESCRIPTION ORMS

Approval Services (Headquarters)

Application to Central Government for | Form 23AAA
modification in the matters to be stated
in the company's balance sheet or profit

d loss account

Application for exemption from | Form 23AAB
attaching the annual accounts of the
subsidiary companies

Application to Central Government for | Form 23AA
not providing depreciation

Form of application for approval for | Form [u/s 205A
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Form of application to the Central |Form 23C
Government for appointment of cost
auditor

COMPLIANCE RELATED FILING
Form 23B

Return of appointment of Managing |Form 25C
Director or Whole time Director or
Manager

Form for filing cost audit report and other | Form (Form 1-
documents with the Central Government

Pay Later facility has been provided to the User on
payment gateway of the MCA portal. (mca.gov.in)

A Payment Option “Pay Later” facility has been provided to the
stakeholder, which will allow the user to upload the form in one step
and do the payment at a later point of time (within 7 days of uploading
the form) through Credit Card/Net Banking.

Initially Pay Later facility was not available on MCA portal. The User
who used to upload Forms on the portal only need to make payment
immediately on uploading

The Limited Liability Partnership (LLP) Bill, 2006 was introduced in the
Rajya Sabha on 15th December, 2006. The Bill was referred to the Lok
Sabha Standing Committee on Finance, for examination. The Standing
Committee consulted various chambers of commerce, professional
institutes and other experts and also heard the M/o Corporate Affairs.

The said Committee presented/submitted its report to the Parliament on
27th November, 2007. Based on such report the Ministry of Corporate
Affairs revised the LLP Bill and the revised LLP Bill, 2008 was introduced in
the Rajya Sabha on 21st October, 2008. This was passed by the Rajya
Sabha on 24th October, 2008. The Bill was passed by Lok Sabha on 12th
December, 2008. The President has given assent to this Bill on 7th
January, 2009.

First LLP was registered on 2" April, 2009.

The number of LLP’s registered is in India are 9395.

JHAVER
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DESCRIPTION E-FORMS
Annual Filing E- forms

Form for filing balance sheet and other [ Form 23AC
documents with the Registrar

Form for filing Profit and Loss account | Form 23ACA

and other documents with the Registrar

Form for filing annual return by a|Form 20B
company having a share capital with the
Registrar

Particulars of annual return for the Form 21A
company not having share capital

Director's Relatives (Office Approval of the Central Government in In the Directors’ Relatives
or Place  of Profit) case of Appointment of Relatives of (Office or Place of Profit) Rules,

(Amendment) Rule, 2011 Directors which carries monthly 2003, (‘the said rules’), in Rule
remuneration exceeding Rs. 50,000/~ 3, for the figures “50,000" the
p.m. figures  “2,50,000” shall be

substituted
2 The Companies (Particulars The directors’ report should contain Inthe Companies (Particulars of
of Employees) Amendment statement showing the name of every Employees) Rules, 1975
Rules, 2011 employee whose remuneration is not less (hereinafter referred as the said

than Rs. 24 lakhs for their financial year rules), in rule 1A,
and if employed for a part of the financial

year at Rs. 2 lakhs or more per month in clause (a), for the words

"rupees twenty- four lakhs”, the
words " sixty lakh rupees " shall
be substituted;

in clause (b), for the words "
rupees two lakhs", the words
"five lakh rupees” shall be
substituted.

[ Ministry of Corporate Affairs - Windows Intennst Explorer [=J2/X

DI ol

< - [ oo govinpies
Fle B Vew Favotes Toos Hep @-

-8

% 4| % ministry of Corporate Affairs @ v [ Page + {3 Took +

{ Ministry of Corporate Affairs Empowering Business, Protecting Investors

Government of India Sore Mansto maton Reguiator - Integrator « Faciltator - £

.

= Acquire Digtal Signature. ue e

User Complaints & Grievances.

Important Notice

Verify Digitally Signed Certficate Important Links

Notice for filing Form-8 (Statement of Account & oot o o gkt Cetfaien
Solvency) for the Financial Year ended 31-03-2012 svaz)

stof aunorsed aanis
st ofCortyng Autvartes
0c Facitaton Cenres Hescesk
2012 have ooton either to close financial vear a5 on_Locstans

' Quick Links

, Acquire Drecor entcaton Number
onoem)

AILLPS registered upto 30-September-2011 have to mandatorily lose their financial year as on
31-03-2012 3nd fle Form- by 30 Octaber-2012.

« Regster vour igta Sgnature

LLPs registered from 01 110 31
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The LLP shall be a body corporate and a legal entity separate from
its partners. Any change in Earmersh'\p will not affect the existence,
rights and liabilities of the LLP.

The LLP will have a perpetual succession

The LLP itself will be responsible for any debts that it runs, not the
individual partners.

The mutual rights and duties of partners of an LLP inter se and
those of the LLP and its partners shall be governed lﬁ/

agreement between partners or between the LLP and the partners
subject to the provisions of the LLP Act 2008 .

Every LLP shall have at least two partners and shall also have at
least two individuals as Designated Partners, of whom at least one
shall be resident in India.

A firm, private company or an unlisted public company is allowed to
be converted into LLP in accordance with the provisions of the Act.
The Indian Partnership Act, 1932 shall not be applicable to LLPs.

HAVERI

Information with regard to limited liability partnership agreement and
changes, if any, made therein

Notice of appointment, cessation, change in name/
address/designation of a designated partner or partner and consent
to become a partner./designated partner

5 [Foms [ Notoo ofGrange ofplace of Fegiiered afie
(6 |Foms [ Swementol Accout & Satvers

Form 11 nnual R n of a Limited Liability P:

1. Application towards name:

Form applicable: Form 1
Filing Fees : Rs. 200/-

Details to be filled in:
i DPIN and name of the Designated partners (at least two, one of them should be
resident in India)
Proposed contribution
Proposed name of the LLP
Proposed Activity to be carried out by the LLP.
(Board resolution to be attached in case, one of the designated partner is a body
corporate)

10/22/2012
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Application and Statement for conversion of a private compan
unlisted public company into limited liability partnership (LLP)

_ Application to the Registrar for striking off name
Application for compounding of an offence under the Act

m Forms Purpose

KAUSHIK M JHAVERI 100

2. Registration of LLP
Form applicable: Form 2

Details to be filled in:
State in which registered office is to be situated
Address of Registered office.
main division of industrial activity of the LLP
Total number of designated partners and total Number of partners
Details of all designated partners and other partners

JHAVERI
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Attachments required:

Where the appointed partner is a body corporate, copy of
resolution on the letterhead of such body corporate.
Proof of address of registered office of LLP

Subscribers' sheet including consent

Filing fees: Based on the Contribution.

HIK M JHAVERI

DSC of the Designated Partners needs to
Registered on the LLP website before filling of
Form 1.

Residential Status of all the Designated Partners
needs to be updated, incase of DIN is obtained
before 11t June, 2012 by filing DIN 4.

Form 2 needs to be filed within 90 days of name
approval.

Form 3 needs to be filed within 30 days of
registration of LLP. Penalty payable on late filling is
Rs. 100/ per day.

Form 11 needs to be filed within 60 days of end of
financial year . Penalty payable on late filing is Rs.
100/- per day.

CS KAUSHIK M JHAVERI

3. LLP Agreement
Form applicable: Form 3
Details to be filled in as per the signed and stamped LLP agreement.

Stamp Duty applicable: Rs. 500 for every Rs. 50,01 of contribution,
maximum of Rs. 5,00

Form is to be filled within 30 days of registration.
Penalty applicable for late filling is Rs. 100/- per day.

Attachment: i. Signed and scanned copy of Agreement

ii. Copy of Board Resolution towards ratification, if
agreement is signed before date of incorporation of LLP

Kaushik M. Jhaveri

10/22/2012
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Kaushik M. Jhaveri & Co.,
Practising Company Secretary

407,Kapadia Chambers, 599, JSS
Road, Princess Street, Marine

Lines (East),

Mumbai — 400 002
Telephone: 2207 3932
Cell No.: 98210 34511
E-mail id:
cskmjandco@gmail.com
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