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~ OVERVIEW of Review

- Procedure & Reporting

REFEER L« re 0 o TR

e Standards on Audltmg
B  Review of Work of Auditor

. AUDIT NOT DOCUMENTED IS
~~ AUDIT NOT DONE



.~ NEED FOR PEER REVIEW

statutory requirement whereby a
mpany’s Statutory Audit and Limited
an be done only by Peer Reviewed

z EBIhasaIso 'jm:éndated that any report or
~ prospectus issued by any Corporate has to be
- given only by a Peer Reviewed Audit firm.

Bt Multlple fE'r'r'lpane'Irr_le'nt Form (MEF) cannot be
- completed without giving Peer Review
- Certificate Date.



ENGAGEMENT DOCUMENTATION
~ REQUIREMENTS

N Letter

B o External conflrmatlon letters — Banks,

Debtors Credltors etc.

i Cash Balance Certificate

Inventory verlflcatlon certificate

.;- - ¢ Fixed Aeset verification certificate
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Altns -

 REQUREMENTS

*C/ 0 checkllst

S . Other certtflcates- Assets put to use.

£ |

o Management Representatlon Letter
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WORKING PAPERS
DQCUMENTATION REQUIREMENTS

H"" t#‘ 21& | S|

e ?hgy should disclose that no significant
‘points or issues remaining unresolved;
They must record the clients name, file
~ number, accounting period, audit area of
. working paper, cross reference of

- working paper with current or permanent
file, Initials of the member of the audit
team who prepared it and the date on

which it was prepared.
-Soft copies of documents preferred.




- WORKING PAPERS
DOCUMENTATION REQUIREMENTS

In|t|als of the member of the audit team
-~ who rewewed the client prepared working
paper

| _'Cli'ent’s- SOft“copy working paper should
- be kept with embedded files.



STAFF DOCUMENTATION

_REQUIREMENTS

Pollcy
nt Letter

« Supervision Policy, guidelines for

htenance of professional skills and

'. ~ standards ;

s 438 Reglster of in- house CPE Detall of CPE —
- personnel wise ; Policy regarding

.. considering of Skl"S and competence
~ before assignment of attestation
~_engagement




'STAFF DOCUMENTATION
~ REQUIREMENTS

ndef .a 2 policy
isclosure of interest of partners and

:-dellnes for monltorlng and
b cute 50 superwsmn of engagement
~ Signed Declaration of Independence

Policy for external and internal
consultation : Expert consultant list ;
- Policy under Women Sexual Harassment
. of Women at Workplace (Prevention
- Prohibition and Redressal) Act, 2013



~ DOCUMENTS - OFFICE SYSTEMS

e, o Pohmes for attendance of staff including
Tax rror s_taff going on audit
* Policy of retention of client
-..» Policy for DRP & BCP
. Record of Company audit assignments
Y Record of tax audit assignments



"~ PEER REVIEW PROCEDURES

}fGCEDURES

. Reviewer starts the review procedure upon
e 'recelvmg the practlce unit’s data given through
- questionnaire

~ Analyse the Data & determlne Sample Selection
criterion.

- i"lnform the PU about at least 10 samples selected
~ forreview. Note the basis of Sample selection.



ON-SITE PROCEDURES

TN R
....-_ ".I

Rl
r'

g W|th the PU 3 deswable to

Obteln the Manual of policies and
: procedures followed by the PU.
~ Examine the sample selected with the
| :_:.audlt records maintained.

;'f Note the def|C|enC|es in the
(peniss o QIocume_ntatlon.



i: = COMPLIANCE PROCEDURES

in whether the PU has been
J the systems as given by it in the

3 A bR e

D M‘amtenande of professmhal skills and
sta,ndards 3

D Outside cqnsultatlon- |
) Staff supervision and developments
- [] Office administration
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BASIC ELEMENTS OF THE PEER
- REVIEW REPORT

_éﬁ.@ébout- the quality control

__I_ent mdlcatlng the responsibility
- forthe system of quality control.

4 TI*,,eSCTIptIOH of the scope and

| Ilmltatlon(s) if any of the peer review.

A reference to the preliminary report, if
any.



~ REPORTING

. .fl;f; may submlt the initial

' Prellmlnary Report to the PU.

- s e
T FEa
" l:nr

Based upon his satisfaction from the
i mentslrepresentatlon by the PU, he
shall issue the Final Report to the Board.

B e o ;-The Rewewer may issue a qualified report
~ in case of non-compllance with the

w2 ,requwements



~ REVIEW MATTERS

.-3_=.- =30 A

hould conS|der the following :

polimes and procedures provide the
- firm with reasonable assurance of complying
_, requwed standards.

Whether personnel of the reviewed firm
complled with such poI|C|es and procedures.

 Whether the practlce unit has instituted
adequate mechanism for training of staff.

- Whether the practice unit ensures the
s s - ?-avallablllty of expertise and/or experienced
. individuals for consulitation.



R_'E_Vle MATTERS (cont'd)

" Whether the practlce unit has established
- procedure to maintain adequate records and
% audlt files as per the standards.

Whether the practice unit verifies compliance
with laws and regulations.

 Whether the internal controls within the practice
- unit contribute towards maintenance of quality
- of reporting.



" casestupy

ILE OF THE PRACTICE UNIT

15) ¢ }onc'entratlon Fees from any Entity/Group where they
27 exceed 10% of the PU’ S gross total recelpts

Q1 7)Assurance Cllent’s details : Either name or unique code
"no. instead of client name maybe given.

Q1 8) Tenderlng by the PU : Fees charged are commensurate
W|th the amount time and efforts spent by the PU. Further
detalls of employee remuneration per month are to be
submltted s -



CASE STUDY

PART B GENERAL CONTROLS (Based on SQC 1)

—__lumnulr" /s (Pip - |

3 e P the \f"

SE to fhe questlons below are readily available
i :‘anhal it will be adequate to provide a cross

o704 LEADERSHIP'RE_S_PONSIBILITIES FOR QUALITY WITHIN A
FIRM _
1a ~What are the policies and procedures established by
- the PU to promote a culture of Quality in performing
assurance engagements and, how does the PU’s CEO or
. managing partner (MP) assume ultimate responsibility for the
- PU’s system of quality control (QC)?



The PU has processes in place to promote a culture of
Quality in performing assurance services.

Throgiisi. til Ige-imi ”h{gﬁﬂesmned Audit Program, various check List,
a:m. o Ign ulntsg'lrmi;gggtrpl questionnaire & other controls to promote
RS .ﬂnj;ty;g;pffquahty in performing assurance engagements.
Expigny = E SR e NESSFE 144, 7

AdyerT kel A0S @ e -

IARLE . T s r_-- nuAlEEER RETGIN On

' ThePU follows three tier approach while performing

Al RS W« ‘Jrﬂ'li.'l.F‘r

£ 1 1 (BRI §surance engagements wherein routine work is assigned

Iu---. &r | Fipm

:;‘.;jgj,_'-;l_f; :j‘j‘_'_"td the articled clerks & juniors, while the junior partner

* ' carries out scrutiny of Accounts . Partner incharge

’ reviews the Audit programs, check list, queries raised at
every level, its reply and internal control questionnaire.
On his satisfaction he then starts with finalisation
process. The Partner ensures engagement file in
structured manner is put up for review. On the Accounts

~being finalised the same are subject to review by the

Senior partner. In case any issues arises during the
process, guidance of the Managing Partner and / or

opinion of the expert as & when required is sought.



Ry } i '_._"-The PU follows a process of ‘Internal Control’ whereby the
- work of each of the junior is independently reviewed by
the Senior concerned

5, ensures Memorandum of Independency test of Audltor
R 2 . 'Slgned by the Partner and professional deputed. It also
~_ensures that its policy on integrity , objectivity and
. independence is communicated and adhered to by them.
Draft of such memorandum and policy on integrity ,
objectlwty and mdependence is given in Annexure |
~ Further PU foIIows process stated in para 1a above to

*  maintain its quality.



1c To whom has responsibility for developing,
implementing and operating the PU's QC system been
assigned’? Describe how this authorised person has

Tt AR IO

H .~ o
L e I‘i"ﬁ‘! A

s s :'thfe PU“tgrsagme that respon5|b|I|ty’? |

a::rhf I . uaral:LE':lewgi i mrqh - -]

i::rlu I .-Il :‘1:; qln:é?clﬂ”:ﬂ :“:

i um_ ;Mqrg’aegmg Partner has been assigned the

;;:‘“ Ee?;mnslblllty for developing, implementing and operating
- "‘,’,:: - the PU's QC system. For operating the QC the respective

" partner incharge are responsible. The authorised Partner

. have minimum experience of nearly 25 years in the field
~_ ofassurance engagements , possesses sound knowledge.

1d How has the PU designed its partner and
professionals performance evaluation, compensation and
advancement policies to demonstrate the PU’s overriding
commitment to Quality?
As discussed above in para 1a above, Partner ensures
assurance file in structured manner is put up for review.



i
Fid Gu#Er]

s He teViews the Audit programs, check list, queries raised
at every level and its reply, internal control questlonnalre

i'l‘"f" ,me are subject to review by the senior
-.case any |ssues arises during the process

.. erever requwed PU follows a concept of
Centrol’ whereby one person work is

AII matenal developments / amendments are shared and
discussed by all the partners in the regular meeting.

1e - What resources or investments has the PU made for
- the development communication and support of its QC
aite system'? .



The designated QC partner devotes sufficient time and
resources to develop, implement and maintain the QC
policies and procedures. Further Audit Programs, various

e I,_..,ﬁ  out ,ﬁd updated regularly.

i

"Qf.lr'f- 1 T asdl Ei-l'rilll"\ﬂi nj et et

drd 0. t ¥4 4&;1;.—.-&. ERine ng i

Haw e -l EE30 )5 s=0 85 |

i o by ﬁpﬂ PU organlses weekly group discussions or

;;:‘“ quth;e,s*on various topics in its office imparting

B e Kﬂﬁﬂ\lledge in order to ensure its commitment to the

- .J ii Z" quality work. The QC policies and procedures are

. reviewed at the training session conducted and PU also

~ enrols its staffs and partners to programs , seminars,
lectures organised by various professional organisation
such as ICAIl , BCA , Chamber Of Tax Consultants etc. for

Continuous Professional Developments.

- PU has also developed well equipped library including e
library whereby various latest books, ICAI’s publications
are accessible to everyone. It has subscribed to the BCA

as well as other websites like Taxman etc



i . It_.'-h,a's also subscribed to various ‘E Programs’ so that all

. this publications or materials and can be viewed by staff
i .members from anywhere PU encourages its staff to do

l Al l ‘_ U

allty control.
g7

-':.h R e

A | :
EQ ﬂIREMENTS (INCLUDING INDEPENDENCE)

ALB
'_1-_"'

2 hat mternal processes has the PU established to
iniaf ar 2@ 1sure that its partners and professionals adhere to the
, '1 ethlcal reqwrements contalned in the Code of Ethics issued
by the ICAI'ﬁ' csleet agha wijeHon 01 s

The PU foIIows the below given process for complying
with the Code of Ethics:

- Before accepting the assignment of Level | enterprises the
- partner in charge is following a process of reviewing the
; & policy of integrity, objectivity and independence adopted
by PU.



s The bartner in charge verifies whether he / PU are not
dlsquallfled from accepting the assignment.

pollcy on integrity, objectlwty and
ol
eqs communlcated and Memorandum of

miafien 7 ,._, I y, objectivity, independence, professional
1~ o Sl F i competence confldentlallty & due care etc as prescribed
by the Instltute of Chartered Accountants of India.

2b If the P_U has any website, whether the same is in

conformity with institute's guidelines/ directions issued on
- posting of particulars on website by Practice Unit(s). If yes,
- provide the web address.

No. The PU doesn’t have its own website.



e 1120 What steps BBE i PU taken to ensure that its
ATean T partnefs and professionals comply with:

.-3 _'j. =30 A

1 2 &3 pollcy on Integrlty Objectivity
N0 “ée and also Memorandum of

o 2 |

 Professional competence and due care

"The updates in law and accounting standards are
regularly shared among the partners and seniors. PU also
- ..organises weekly group discussion wherein Accounting
- Standards, Auditing Assurance standards are discussed.
| “Further the partners | professional staff are made aware of
~ the CPE seminars on recent developments and they are
' encouraged to attend the seminars.



. In case of assignments which are not regular like bank
~ branch audit, insurance companies etc the partner
-mcharge ensures that j junlors enrols for the semlnars if
nd also refers the laws appllcable and any
_ 5§:l.led by the ICAI on the subject before
ing the assignment.

=
1T B3

er Pomt Nos 4 of the policy.

g Professmnal behawour in the client service work that they
£ ~do? e
Partners regularly brief the team in charge of the
professional assignments about the client’s nature of
_business, how to main the records, to deal with queries
- and important issues that need to be looked into. The
team is required to prepare Audit Program, formally issue
- queries and needs to maintain audit file in a structured
- form. '



The team’s approach needs to be work related, at the
same time they need to be humble and polite. Team is
always encouraged to make formal documentation or

HELE
ﬁﬁu EfEt = P e ‘Faihé(rﬁﬂ t# f:flrl f

LM bE ORIV ] B I‘II'HI! B )~
Aganen st T axl Ei-l'riln"\ﬂi SRSt G
did G t - el q.llill‘fpl Eginn fnd

... 2d. . Hasthe PU set up policies and procedures to ensure
. thatthe PU and its partners and professionals are and remain
E' .,1‘,"':: :nd’*éé:ﬁa’e‘nt at all times? How did the PU communicate its
sl in ependence requwements to those who may be subject to

Ahy cgalle & t-hem

. Yes, the managing partner, before accepting the
assignment of an entity, reviews the policy of integrity,
objectivity and independence adopted by the PU while
discharging the duties of assurance service. As
mentioned above before commencement of assurance
engagement, PU also ensures that its policy on integrity,

~objectivity and Independence is communicated and
Memorandom of Independency test is adhered to by
Partner and Professionals deputed for assignment.



fupenes 120 What poI|C|es processes and safeguards has the PU
e _establlshed to mitigate the following threats to its
“independence?

Co SR -
e e Fiom

: sments the policy of not accepting an
nt where there is vested interest of any of the
“brofessmnal empleyees

S Or
1)

"It also ensures that the audit team does not comprise of

. any staff havmg vested interest with the client. It ensures

| ' that partner and staff deputed for the assignment signs
the Memorandum of Independence

Self-rewew threat 7.2
"The PU ensures that it does not accept any engagement

~wherein the partner or any professional staff was a
director or officer of the client.



Before commencement of the engagement it is ensured
that none of the partners or professional staff is / was
connected as a director or officer of the client. PU ensures

qur epate i Hqulrl;i;gam"a'nd Partner In charge is subject to review of

N Hom bE E T T

Kgahs ', _senior partner. The PU follows a process of ‘Internal

B &

Control’ whereby the work of each of the junior is

Expins =

. lindependently reviewed by the Senior concerned. During
* . the process guidance of the Managing Partner and / or
.‘._?..... ot Fiim B‘ﬁinion of the expert as & when required is sought.

i - PRI

g ; g Advocacy threat

" No engagement is accepted where any partner or
professional staff has vested interest in the client. PU
ensures that Partners and Professional staff remains

Independent, Indifferent and Impartial.

Familiarity threat

- As stated above that no engagement work is under taken
where the partner or professional staff is / was connected
as a director or officer of the client.



{ 'EQen |n case of familiarity with the client, independence is
. not compromised. PU also ensures that none of the close
.relatlve of the audit team is Dlrector of the client. Also

Al "' éilgn junior partner carries out scrutiny of
F &lfner mcharge reviews the Audlt programs,

prASE dlsagreements over appllcablllty of accounting principles
¥ 23 © « G RER LIS
4 . Further the PU has not faced such situations.

2f What policies, processes and safeguards has the PU

| | establlshed with regard to threats to its independence that
e could arise because of the following?



Eett '_ " Finanmal |nterests ef its partners and professionals in
i If.;‘ 'audlt cllents their owners and officials
s There IS a pollcy not to accept engagement where there is

A
Lan

.' I=< 0l

A
I9|--|:
B ?-ll 45

iatlonshlps in audit clients, their owners

'_.__- Ei"} i G &

f_:fpglifcy.that;_a.n audit should not be allotted to the
~professional staff or the audit team will not comprise of
‘;T; ember whose reIatlve is a member, director or
”ptflcer of the cllent

o s | -...'--I-:- 20
§

_ Busmess relatlonshlps W|th audlt cllents their owners and
" officials

Refer Pomt 3 of the Pollcy

oute 'Ii_oh'g 'al_.sgocil_ati,eh'rvi-th the clients, their owners and officials.



No pollcy Is established regarding long association with
cllents However due care is taken that there is no threat
t0|ndependence

: 'seﬁlces provided by the PU are a significant proportion of
~ the total earnmgs of the PU _
| The PU does not have any cllent | group of related entities

whereln the fees of the entity / group contribute significant
part of the total earning of the PU

Seope'of servieeeth_at may involve perceived conflicts of
' interest provided to a client/ group of related entities by
the PU

. No perceived conflicts of interest is involved.



29 Hats. the PU, in the past, withdrawn from an
. engagement if effective safeguards to reduce threats to
'ind.epender_'\ce to an acceptable level could not be applied?

------

1'thuss it has not W|thdrawn from an
ﬂrfor that reason.

:H-

.t.iiq ;
" A -_ S he PU obtalned written confirmations from its
o nd professionals of compliance with its policies
d p DCedures on independence?
~ Yes the PU obtained written confirmations from its
partners and professmnals of compliance with its policies

‘and procedures on mdependence The same is attached
herewlth e

L) . How does the PU confirm independence of another
*Firm that performs part of its engagement?

There were no such engagements where any other firm
~ has performed part of the engagement.



vin o 2 cei cAre the number of Tax Audit assignments performed
by the PUina flnanmal year, more than the specified number,

A NLO aYa

?Ll::'- ?

e red that the number of Tax Audit
e e o asSigh zfaerformed by the PU in a financial year, are
faen-. - BON q la the specified number, as per ICAI

cation. =k

i uent|ty where the audlt fee of another auditor for carrying out

. E.; aud|t under Companles Act, or various other Statutes has not

~ been paid (except in the case of a sick unit)? (If yes, specify
reasons) Font

No, the PU has not accepted appointment as auditor of an
~entity where the audit fee of another auditor for carrying
- out audit under Companies Act, or various other Statutes
has not been paid (except in the case of a sick unit).



-2l "Are the number of audit assignments held by the PU,
at any time, more than the specified number of audit

nnnnnn a W o a a aVYaala N LO A NGH-O
A -aAw -

*b!y the ICAI'? (If yes, speclfy reasons)

mber of audit assignments held by the PU, at
l.'e ‘not more than the specified number of audit
nts of Companies u/s 141(3)(g) of the Companies
01 3 and/or the limit prescribed by the ICAL.

lumnulr" ?h‘ e

ot o Has the PU accepted appointment as Statutory

~ Auditor of PSU(s)/Government Company(ies)/Listed

- company(ies) and other Public Company(ies) having turnover
of more than Rs. 50 crores or more in a year and accepted
other work or assignment or service in regard to the same
entity(ies) on a remuneration which in total exceeds the fee

~_payable for carrying out statutory audit of the same entity? (If
. yes, specify reasons)



No, the PU has not accepted appointment as Statutory
Auditor of PSU(s)/Government Company(ies)/Listed
company(ies) and other Public Company(ies) having

Nl By el (E

ais A Tl Haece‘pfe& other work or assignment or service in regard to

aiﬁ’r‘l. ~ the same entity(ies) on a remuneration which in total
y
3ra 6. t ¥4 1&41;.—.- oo
emg s the fee payable for carrying out statutory audit of
Ex‘pgns = E SRy aiyoSs FE |44
AdiEr= T LT heﬁﬂme Eentrty
'Allﬂ TAsef ey AEEER SRREREng ©n
LA ~R :_r f #Iil!!! :: g
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tr:n (SRTON Re o AES B
B i 2rn e Has the PU accepted appointment as an auditor of a
o gute “concern while he is indebted to the concern or has given any
*  "guarantee or provide any security in connection with the

indebtedness of any third person to the concern, for the
 limits fixed in the statute and in other cases for amount not
exceeding Rs 100007 (If yes, specify reasons)

No, the PU has not accepted appointment as an auditor of
a concern while he is indebted to the concern or has given
“any guarantee or provide any security in connection with
the indebtedness of any third person to the concern, for
the limits fixed in the statute and in other cases for
amount not exceeding Rs 10000.



20 ~ Has the PU at any point of time received fees from a
cllent below the minimum scale of fees recommended for
audlt aSS|gnments by the ICAI? (If yes, specify reasons)

'ellnes |ssued by the ICAI for scale of

| e PU belng Statutory auditor of a client
: a y services to the same client, as mentioned in
se 44 of Companles Act 2013 (if yes, specify reason)

| No the PU has not done internal audit/ prepared books of

| accountsl created orlglnal vouchers or other evidence of
transactlons for a client for which it also does statutory
aud_lt_ B

2q Has the PU, as incoming auditor for an entity,

- followed the direction given by the ICAI not to accept an
' appointment as auditor in the case of unjustified removal of
~ earlier auditor? (If no, specify reasons)



Al Ndsucﬁ.audit is accepted by the PU.

”2r o 'Doe-s the PU or a Network, as a good and healthy

bugh the medium of a different firm or firms
ﬁPU or Network or its partners may have an

i est'? (If no specify reasons)

h ayments are recelved therefore question of
re does not arise.

o _ Dloeis_the,:PU: take care to ensure that the aggregate

i ,profe_sSiohaI' fees received from one or more clients by it, its

‘ ... partners, or other firms in which they are partners does not
exceed 40% of the gross annual fees of the PU, its partners,
or other firms in which they are partners? (refer guidance
note for independence)

There are no 6Iient | group of client where the professional
. fees exceeds 40% of the gross annual fees of the PU.



L '3' * ACCEPTANCE AND CONTINUANCE OF CLIENT
RELATIONSHIPS AND SPECIFIC ENGAGEMENTS

ﬂ... 0l .. U o I [

!ﬁ 1[c:mdrzesses does the PU have to:

1
_'i".' =

il ,. € rlty; of the entlty and its people
t- "& 2 ef the Pollcy

A | Jﬁ ) etermme whether |t has the competencies and resources to
o il undertake the engagements

Engagement are_a_ceepted based on the eligibility criteria

~and the competenmes of the partners and professional
staff to complete the same

0 Comply W|th the ethlcal requirements (mcludmg
| iie mdependence)
' Refer point no 1 to 6 of the policy

b S T B R
Caplta) & Subora|n



£ : 3b Hew_does_the PU obtain an understanding with its
e f"(':lients'regarding the services to be performed?

PU ensures that letter of engagement stating all terms and

._. ?
qe_ pe_-rfo rmed.
da a HED P ."E e o |

A & P e Ty R C ol 'ihl- {
| . - 60 g

eiis

What r‘ocesées does the PU have for withdrawal
-_;_' o[ gement andlor from a client relationship if

miaf Bt 7L here has been no instance of withdrawal from an
engagement of a client.

"~ However as & when it arises then the client would be
£ . intimated along with the reason for withdrawal.

3d | Hew dee's' the PU document details of issues and
"decisions taken relating to acceptance and continuance of
cllent reIatlonshlps and specific engagements?

| This is documented in form of appointment letter
' resolution of appointment (if any) and engagement letter.



; s Furtherthe PU issues the Acceptance Letter to client for
.-t - accepting any assignment.
i) a5 4-‘=--‘ ' HUMAN RESOURCES

"Wh nhas the PU taken to ensure that personnel
i : ; -"‘f_-_:; eswed capablllty, competence and

"ge'ment in accordance with Professional standards
ot Iand regulatory and Iegal requwements
il Candldates are evaluated based on the following
e .competencies '
| '-Technlcal skills and knowledge
InteIIectuaI competencles
~ Leadership skills
o - “Teamlpei'sohal sk|IIs
~ Motivation
Communlcatlon skills



At the time of appointment it is communicated to the
personnel that they should be committed to the ethical
principles, and keep the integrity of the firm above all.
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e 4 “,.,_i:‘.t'Whﬁt‘;ﬁi'ébess does the PU follow for determining the
iraE . apﬁfdﬁtﬁﬁﬁﬁs of an engagement team?

Erens- 1 mg:aiggﬁeht't'eam is decided based on the suitability of
LA Tu‘l-'l?.ll
;;:‘“ ﬁ%?*pgrsonnel to perform the engagement to get the

B geymed quality work within the time frame.
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oo 4c What are the considerations for assigning

-
3

responsibility for an engagement to a particular partner?
The professional competence of the partner / professional

staff sincerity, motivation, leadership skills and dedication
of the concerned personnel / partner towards the work.

4d What steps has the PU taken to ensure that its
personnel participate in general and industry specific CPE

~and Development activities that enable them to accomplish
assigned responsibilities?



The PUljcon'ductS'inhouse training programme for its
. personnel where any development in the field of
accounting / auditing / taxation are discussed and share

_ |_‘. ariner and oine AT MeMmDbeE AISO See [N4d
... personnel attended seminar organised by the ICAI or
. otherrecogr ﬁfd bodies.

| o f.,.;;f, | |
v does the PU ensure that personnel selected for
nt have the quallflcatlons to fulfil the

espo S|b|I|t|es they will be called upon to assume?

| ",',"”Pflor to the hiring activity a personal interview is
- conducted of each aspirant. Their progress is monitored,
) tracked and reviewed periodically. Based on these
. reviews, Professional competency , sincerity and
dedication of the personnel are noted and are used as the
| key factors for their selection for advancement and
| assumptlon of further responsibilities.




5 ENGAGEMENT PERFORMANCE

5a How does the PU ensure that the planning process it
unde es for engagements meets professional,
and the PU's own requirements?

anning process of any assurance engagement it
é'udit program is made out, job

. resj |I|t|es and extent of checking to be carried out

saton n: o A , various check list, internal control

,',,r_' mr' qu tlonnalre needs to be followed and understanding the

. business of the client by the Team. As & when required

al visit to the plants /sites are organised for the staff to

understand the processes to enable them to do an

effective audit.

“5b "How is it ensured that the PU's engagements are
'~ performed, supervised, documented, reported and
communicated in accordance with the requirements of
... professional standards, applicable regulators and those of
.. the PU itself?



~ Partner incharge reviews the Audit programs, check list,
- queries raised, before he /she starts with finalisation
process Partner ensures engagement file in structured

It up for review. Once Accounts are finalised
s;gbject to review by the senior partner.
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|t ensured that quallfled team members review

rrorder to ensure tlmely completion of the engagement as

- per the audit plan the junior partner gives the deadlines to

©the staff and article assistants then reviews it periodically

112 coge 01 and the Senlor partner takes the feedback and review the
work of th_e junior partner .

'5d -Wh_at brocess-eXists to ensure that engagement teams
- complete the assembly of final engagement files on a
timely basis?



- Ra"i'tne.rtincharge reviews the Audit programs, check list,
__ queries raised at every level, its reply and internal control

questionnaire then starts with finalisation process. Partner
l ATCU [Talllic 0 10

Engagemer
w. On: e ‘Accounts are flnallsed the same are
Mlew by the senlor partner.
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© Tacon D@UEED wel ndoes the PU maintain confidentiality, safe

- custody, integrity accessibility and retrievability of

ii-y, ~ eng agement documentation?

" There is a system of having the index of all the files and

~ Separate files for different types of engagement for
separate clients are maintained in custody under the
supervision of head of filing in charge and/or the
managing partner. No unauthorised person is allowed to
access the files without his permission or permission of

- the partner.

~ 5f How is it ensured that the PU retains engagement
 documentation for a period of time sufficient to meet the



'_needé of the_ Firm, professional standards, laws and
~ regulations?
PU maintains required engagements documentations for
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- professional standards, laws and regulations.All the files
are we ou 'perlodlcally after the approval of the

artner beyond a period of seven year.

oW he financial statements duly signed are not

wel d but even after seven years.
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What pohmes and procedures does the PU have to

| en.sure that proper consultation takes place within the PU
for difficult or contentious matters?
For any difficult or contentious matter the same is
discussed with the senior partner or also with the

.. managing partner as the case may be and expert opinion
' Is sought wherever required.

| .. 5h a) How does the PU deal with and resolve differences of
. opinion, within the engagement team, or with



5;5?3 e s those who are consulted or between engagement partner and
AT quallty control reviewer ?

Iclusions reached are documented and
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o 3 of dlfference of opinion in a matter, reference can
' 'be made to experts or to related literature/ Publications or
-~ judgements

'~ The conclusmns are documented ina sequence of events
.. and the reports or notes of experts are also kept in file as
i well as in soft copy for future reference

No report is released until the matter is resolved.

~ 5ia) Does the PU have criteria for determining whether an
~engagement quality control review should be performed
~~  forgiven engagements?



b) How is it ensured/ monitored that reports of engagements
« for w_-hich a engagement quality assurance review is
required are not released before completion of the review?

pt reports are released before the same is
ﬂifhe ‘senior partner

~timing , extent and documentation of engagement quallty
Ll Msurance reviews?

v ~ Work i |s aIIocated to staff depending on their competence
~ and experience to complete the engagement within the
U deswed t|me frame. The engagement is planned before its
commencement and the selection of a staff for a particular
job/work is discussed between the partners and joint
“decision is taken for allocation of work.

- 5k What are the PU's established criteria for eligibility of
~engagement quality assurance reviewers?



~ The PU criteria are as under:
. He should be the Managing Partner or the senior
e nlssion niii,; partnert;

surance reviewer should have 10 years of
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6a How has the PU assngned responsibility for the monitoring
process? '

- The engagement team is demded on the capability of the
personnel to perform the engagement to get the desired
quallty work within the desired time frame. The Junior
~ partner incharge gives the deadlines for the time frame
~ and the work to be completed to the staff and reviews it
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i3 périod-ica-lly The partner in charge of the team monitors
the work and the senior partner reviews the same.

e PU perform monitoring procedures in the

HREtra T |2

ere ce to professmnal standards regulatory
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e . How and how frequently does the PU Communicate
the deficiencies noted and recommendations for remedial
action to concerned engagement personnel and to other

firm personnel?
 During the course of engagement if any deficiencies are
noted the necessary remedial action are immediately
' discussed with the concern personal. If the same is



fupe e '. aSS|gned to any other person of the PU, the concerned
Atrss - person is briefed in detail by the outgoing member and by
| the partner-ln charge about it.
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a) What documentatlon does the PU prepare in
ewdence of the monltorlng operatlon of each element of
oo itS quallty control system?
The PU has a system that all the work done by the audit
team is documented by way of audit program, audit
.. .working papers, queries, check list replies from client etc
- (either in Hard and / or soft copy).
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f:‘f‘: 1., b) For how Iohg does the Practice Unit retains monitoring
e e doeumentation’?

Sapital & %

Eaimihs 4101 Permanent worklng papers are retained permanently and
gl o g papers are retained for a minimum of 7
te Btltlgatlon (|f any) is over..
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‘be ewsubjected to a Peer Review in the past? -

,,,,,,

s, the PU has been subject to peer review for the period
ril 1 201_0 to M.arch 31, 2013. Copy of the certificate is

e atrtached; A
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