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ViewsViews containscontains inin thethe PresentationPresentation

areare thethe personalpersonal viewsviews ofof presenterpresenter

andand shouldshould notnot bebe construedconstrued asas

ProfessionalProfessional AdviceAdvice..

ToTo AvoidAvoid anyany doubts,doubts, ParticipantsParticipants

areare requestedrequested toto CrossCross CheckCheck

allall prevailingprevailing facts/facts/ lawslaws &&

NotificationsNotifications fromfrom thethe RegulatorsRegulators........

The ILLITERATE of the 

21st CENTURY

are not those ……….

who do not know how to Read or write……..

but those who refuse……. 

to Learn, 

Unlearn and 

Relearn.

-Arthur Koestler
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Abstract of Defaulter Companies List 

currently displayed by MCA Portal

CIN Company Name 

U70100MH2006PLC161675 AAKRUTI NIRMITI LIMITED

U70100MH1996PTC104774 BIRLA PROPERTIES PRIVATE 

LIMITED

U55101AP2007PTC056340 FINE TEA PLANTATION 

RESORT PRIVATE LIMITED
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Sample of Defaulter Directors List 

currently displayed by MCA Portal

Signatory 

ID

Name CIN Company 

Name 

Defaulting 

Year

00001233 Mr. ABC U74999MH2004
PTC123456

AAA 
Enterprises Pvt. 

Ltd. 

2006 -07, 

2009 – 10

00011111 MR. PQR U51909MH2006
GAP654321

ABC Private 
Limited

2007- 08, 

2009 - 10

Pre Pre –– requisites Hardware and requisites Hardware and 

Software for eSoftware for e--filingfiling

�� Windows 2000 / Windows XP/ Windows Vista/ Windows Windows 2000 / Windows XP/ Windows Vista/ Windows 
77

�� Web Web BrowserBrowser--Internet Internet Explorer v6.0 and aboveExplorer v6.0 and above
�� Internet Internet access access 

�� Adobe Adobe Reader V 9.4 ( Software is freely available on Reader V 9.4 ( Software is freely available on 
MCA Portal for day to day use)MCA Portal for day to day use)-- (For filling up (For filling up EformsEforms))

�� WinZip WinZip 8.0 8.0 -- (For opening the downloaded (For opening the downloaded EformsEforms))

�� Java Runtime Environment (JRE)Java Runtime Environment (JRE)-- (For uploading the (For uploading the 
EformsEforms on MCA website.)on MCA website.)

�� Printer Printer (for (for printing printing paid copy of paid copy of challanchallan))
�� Digital SignatureDigital Signature

�� Scanner Scanner (for (for scanning scanning of of documents documents to to be be 

filed filed as attachments as attachments to to e Form (Scanning to be done in e Form (Scanning to be done in 
200 dpi to avoid MB problem)200 dpi to avoid MB problem)

12
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Components of CIN:

1.   U – Unlisted Company e.g.- U 63090 MH 1997 PLC 108197 

or

L – Listed Company e.g- L 17110 MH 1973 PLC 019786

2. 5 Digit Code Number – As per the activity of the Company. 

3. Name of State in which Company is  registered in Two letters 

e. g  MH for Maharashtra , WB for West Bengal etc.

CS KAUSHIK M JHAVERI
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4. Year of Incorporation.

e.g. a.) U45203WB2007PTC112537

b.) U15174GJ1996PTC029369

5. Status of the Company

i.e Private/Public/ Section 25   Company/Foreign 
Subsidiary Company e.g PTC/PLC etc.

6. Six Digit Company Registration Number.

E.g U15174GJ1996PTC029369       
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SR. NO. TYPE OF COMPANY 
[Sample]

CIN

1. Private Company

Red Chillies Entertainments 

Private Limited

U92130MH2002PTC135790

2. Unlisted Public Company

IDFC Asset Management 

Company Limited

U65993MH1999PLC123191

3. Listed Public Company

Hindustan Unilever Limited L15140MH1933PLC002030

4. Section 25 Company

Bombay Incorporated Law 

Society of India

U99999MH1895NPL000121
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SR. SR. 
NO.NO.

TYPE OF COMPANYTYPE OF COMPANY CINCIN

5.5. Subsidiary of Foreign Company Subsidiary of Foreign Company 
incorporated in India.incorporated in India.

Emhart Teknologies India Private LimitedEmhart Teknologies India Private Limited U72900MH2008FTC186575U72900MH2008FTC186575

6.6. Part IX CompanyPart IX Company

Expanded Polymer Systems Private Expanded Polymer Systems Private 

LimitedLimited

U24134MH2007PTC175657U24134MH2007PTC175657

7.7. FCRN of Foreign Company FCRN of Foreign Company 

having branch in Indiahaving branch in India

Richards Hogg Lindlay (India) LimitedRichards Hogg Lindlay (India) Limited

(Company Incorporated in Hong Kong)(Company Incorporated in Hong Kong)

F00888 F00888 
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Company Master data is statement providing basic and key information
relating to each company Registered with Registrar of Companies of

respective states across India. It includes following details:

1. CIN 

2. ROC Code – (State in which company is Registered)

3. Registration Number

4. Company Category : (For e.g. Company Limited by Guarantee/ 
Company Limited Shares)

5. Company Subcategory : (For e.g. Indian Non – Government  Company/ 

Company Licensed under Section 25/ Subsidiary of Foreign Company )
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6.    Class of Company : (Whether Private/ Public)

7.    Authorized & Paid up Capital 

8.    Number of Members ( Applicable to Section 25 Company)

9.    Date of Incorporation 

10.  Registered Office Address

11.  Email ID of the company 

12.  Whether Listed (At Stock Exchange) or not

13.  Date of Last AGM

14.  Date of Balance Sheet last filed

15.  Status of the Company- Active, inactive, merged etc.
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�� EveryEvery IndividualIndividual eithereither IndianIndian oror NRINRI intendingintending toto bebe appointedappointed asas
directordirector ofof anan IndianIndian companycompany oror thethe existingexisting DirectorshipDirectorship isis requiredrequired
toto makemake anan applicationapplication forfor allotmentallotment ofof DINDIN

�� DINDIN isis mandatorymandatory prepre--requisiterequisite forfor filingfiling ofof everyevery EE--formsforms underunder
CompaniesCompanies ActAct..

�� WithWith effecteffect fromfrom 2727thth March,March, 20112011,, onlyonly onlineonline applicationapplication ofof DINDIN isis
beingbeing acceptedaccepted..
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I. Requirement of obtaining DIN of Indian /Foreign DirectorsI. Requirement of obtaining DIN of Indian /Foreign Directors

ScannedScanned copiescopies ofof thethe followingfollowing documentsdocuments dulyduly attestedattested byby PractisingPractising CompanyCompany SecretarySecretary oror
CharteredChartered AccountantAccountant shouldshould bebe attachedattached..

A.  IDENTITY PROOF (Any one)A.  IDENTITY PROOF (Any one)

�� PAN Card (Mandatory for Indian Directors), Driving License, Passport (Mandatory for PAN Card (Mandatory for Indian Directors), Driving License, Passport (Mandatory for 
Foreign Director), Voter Id CardForeign Director), Voter Id Card

B.B. RESIDENCE PROOF (Any one)RESIDENCE PROOF (Any one)

�� Driving License, Passport, Voter Id Card, Telephone Bill, Ration Card,  Electricity Bill, Bank Driving License, Passport, Voter Id Card, Telephone Bill, Ration Card,  Electricity Bill, Bank 
StatementStatement

C.C. One Passport Size Photograph (Scanned in JPG format)One Passport Size Photograph (Scanned in JPG format)

D.D. Valid and active email ID of the Director.Valid and active email ID of the Director.

E. E. Mobile Number of Applicant.Mobile Number of Applicant.

F.  Whether Resident in India or notF.  Whether Resident in India or not

CS KAUSHIK M JHAVERI
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Note: Note: 
In Case of Indian Director,In Case of Indian Director,
Identity Proof provided should contain the Father’s NameIdentity Proof provided should contain the Father’s Name in it  else any other proof in it  else any other proof 
which contains Father’s name should be provided separately as under.which contains Father’s name should be provided separately as under.

�� Birth CertificateBirth Certificate

�� Marriage CertificateMarriage Certificate
�� Any other proof which contains Father’s NameAny other proof which contains Father’s Name

�� In case of Foreign Director, Fathers name proof is not required.In case of Foreign Director, Fathers name proof is not required.
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1. E-Form DIN-1 has to be filed with all filled up information with duly
attested Identity and Residence proof as mentioned in earlier slides.

Physical documents are discontinued for submission at DIN Cell, 
New Delhi.

2. The eForm DIN - 1 shall have to be digitally signed and shall be
uploaded on MCA21 portal.
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Sr. Sr. 
No.No.

Digital Signature on DIN Digital Signature on DIN 
FormForm

Attestation of  supporting documents Attestation of  supporting documents 

1.1. If eForm is digitally signed If eForm is digitally signed 
by a Company Secretary by a Company Secretary 

(CS) or Chartered (CS) or Chartered 
Accountant (CA) or Cost Accountant (CA) or Cost 

Accountant (CWA) (in whole Accountant (CWA) (in whole 
time practice) time practice) 

SUPPORTINGSUPPORTING documentsdocuments shallshall eithereither bebe
selfself attestedattested byby thethe IndianIndian applicantapplicant oror

dulyduly attestedattested byby thethe PractisingPractising
ProfessionalProfessional (CS/CA/CWA)(CS/CA/CWA) signingsigning thethe

formform
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Sr. Sr. 
No.No.

Digital Signature on DIN Digital Signature on DIN 
FormForm

Attestation of documents Attestation of documents 

2.2. If eForm is digitally signed If eForm is digitally signed 

by any other signatory (i.e. by any other signatory (i.e. 
other than a CS/CA/ CWA other than a CS/CA/ CWA 

(in whole time practice) (in whole time practice) 

TheThe supportingsupporting documentsdocuments attachedattached shallshall bebe
attestedattested byby eithereither PublicPublic NotaryNotary oror aa GazetteGazette

OfficerOfficer ofof aa GovernmentGovernment oror aa PracticingPracticing
professionalprofessional (CS/(CS/ CA/CA/ CWA)CWA) oror aa CompanyCompany
SecretarySecretary inin fullfull timetime employmentemployment ofof thethe companycompany..

TheThe attestingattesting authorityauthority mustmust indicateindicate thethe followingfollowing
whilewhile attestingattesting thethe documentsdocuments::--

((ii)) SignaturesSignatures;;

(ii)(ii) NameName inin fullfull inin CapitalsCapitals;;

(iii)(iii) RegistrationRegistration NoNo.;.; andand

(iv)(iv) Seal/Seal/ StampStamp..
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Sr. Sr. 
No.No.

Digital Signature on DIN Digital Signature on DIN 
FormForm

Attestation of documents Attestation of documents 

3.3. In case, the director is In case, the director is 
residing outside India residing outside India 

(Either Foreign National/ NRI)(Either Foreign National/ NRI)

TheThe attachedattached supportingsupporting documentsdocuments shouldshould
bebe attestedattested byby thethe ConsulateConsulate ofof thethe IndianIndian

Embassy,Embassy, ForeignForeign publicpublic notarynotary oror CompanyCompany
secretarysecretary inin fullfull timetime employmentemployment // CEOCEO //
ManagingManaging directordirector ofof thethe IndianIndian companycompany inin

whichwhich hehe // sheshe proposedproposed toto bebe aa directordirector..
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Digital Signature on 

DIN Form  

By Company Secretary/

Chartered Accountant / 

Cost Accountant 

(In whole time Practice) 

Secretary in whole time 

Employment of existing 

Company in which the 

applicant is proposed to 

be a director  
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4.Upon uploading of Form DIN 1, Pay the
Statutory fees of Rs. 100/-

Only electronic payment of the fees shall be acceptable.

(i.e. Net banking/Credit Card). (w.e.f 27/03/2011)
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NewNew AmendmentAmendment && IntroductionIntroduction -- CopyCopy ofof thethe
verificationverification byby applicantapplicant inin FormForm DINDIN -- 11

TheThe formatformat ofof verificationverification isis providedprovided inin thethe AnnexureAnnexure

–– 11 toto DINDIN FormForm
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VERIFICATION OF THE APPLICANT IN CASE OF FORM DIN – 1 AS PER ANNEXURE 1 OF THE DIN 
RULES 
I, _______, (name of applicant) Son/ Daughter* of ________ (applicant’s father’s name), born on 
_______, (date of birth), resident of _________ (present residential address of the applicant) hereby 

confirm and verify that the particulars given in the Form DIN – 1 are true and correct and also are in 
agreement with the documents being attached to the Form DIN -1. 
I further confirm that: 
(i)The photograph and documents being attached to the Form DIN – 1 belong to me. I further confirm that 

all required documents have been duly attested by me or duly attested by either Public Notary or a 
Gazetted officer of a Government and are attached to the Form DIN-1 and

(ii)I am not restrained /disqualified/ removed of, for being appointed as director of a company under the 

provisions of Companies Act, 1956 including Sections 203, 274, 284 and 388 (E) of the said Act or for 
being appointed as a designated partner of a Limited Liability Partnership under the provisions of the 
Limited Liability Partnership Act, 2008 including section 5 of the said Act and.

(iii)I have not been declared as proclaimed offender by an Economic Offence Court or Judicial Magistrate 
Court or High Court or any other Court and 

(iv)I have not been already allotted a Director Identification Number (DIN) under Section 266B of the 

Companies Act, 1956 or a Designated Partner Identification Number (DPIN) under section 7 of the Limited 
Liability Partnership Act, 2008. 

(v)Mr./Ms _____ CA/ CS/ CWA in  practice has been authorized to digitally sign DIN application on my 

behalf. 
*Note: Strike out whichever is not applicable.

Signature:    
(name)
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Upon upload and successful payment,Upon upload and successful payment,

�� InIn casecase FormForm DINDIN 11 isis signedsigned byby aa practisingpractising professionalprofessional

andand detailsdetails havehave notnot beenbeen identifiedidentified asas potentialpotential duplicate,duplicate,
ApprovedApproved DINDIN shallshall bebe generatedgenerated andand ifif thethe detailsdetails havehave beenbeen

identifiedidentified asas potentialpotential duplicate,duplicate, ProvisionalProvisional DINDIN shallshall bebe

generatedgenerated..
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�� InIn casecase FormForm DINDIN 11 isis signedsigned byby SecretarySecretary (who(who isis membermember ofof

ICSI),ICSI), inin wholewhole--timetime employment,employment, ofof existingexisting companycompany inin whichwhich

applicantapplicant isis proposedproposed toto bebe DirectorDirector oror detailsdetails havehave beenbeen identifiedidentified
asas aa potentialpotential duplicate,duplicate, provisionalprovisional DINDIN shallshall bebe generatedgenerated..

�� InIn thisthis case,case, thethe MCAMCA DINDIN cellcell willwill examineexamine thethe ee--FormForm DINDIN 11 andand

samesame shallshall bebe disposeddisposed ofof withinwithin oneone oror twotwo daysdays..
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Sr. Sr. 
No.No.

Indian Director Indian Director Foreign Director Foreign Director 

1.1. Pan Card is mandatory as proof.Pan Card is mandatory as proof. Passport is mandatory in case of Passport is mandatory in case of 
Foreign Director Foreign Director 

2.2. Proof of Father’s name is mandatory Proof of Father’s name is mandatory 
to be provided. to be provided. 

Proof of Fathers name is not Proof of Fathers name is not 
mandatory. mandatory. 

3.3. Proof’s can be self attested, Proof’s can be self attested, 
notarized or can be attested by notarized or can be attested by 

Practicing CA or CS Practicing CA or CS 

Proofs has to be notarized in Home Proofs has to be notarized in Home 
country in case of prospective Foreign country in case of prospective Foreign 

directors or it can be attested by directors or it can be attested by 
Managing Director /CEO/ CS in Managing Director /CEO/ CS in 
Employment, if any for existing Employment, if any for existing 

Directors Directors 
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Purpose : Purpose : 
For making following correction / Change in approved DINFor making following correction / Change in approved DIN

a.a. Director Name/ Designated Partner Name.Director Name/ Designated Partner Name.
b.b. Father’s Name.Father’s Name.
c. Nationality
d.d. Date of Birth Date of Birth 
e.e. GenderGender
f.f. Income Income –– Tax PANTax PAN
g.g. Voters Identity Card NumberVoters Identity Card Number
h.h. Passport NumberPassport Number
i.i. Driving License NumberDriving License Number
j.j. Email ID/ Mobile Email ID/ Mobile 
k.k. Permanent residential address Permanent residential address 
l.l. Present residential address.Present residential address.
m.m. Photograph Photograph 
n.n. Residential Status Residential Status 
o.o. Verification as per Annexure 1 of DIN rules. Verification as per Annexure 1 of DIN rules. 
p.p. Verification as per Annexure 2 of DIN rulesVerification as per Annexure 2 of DIN rules

2.   Select the type of change(s). Based on the type of change, appropriate field’s) shall be 2.   Select the type of change(s). Based on the type of change, appropriate field’s) shall be 
enabled. enabled. 
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11.. NoNo filingfiling feesfees

22.. NoNo requirementrequirement forfor physicalphysical submissionsubmission ofof DINDIN documentsdocuments atat DINDIN Cell,Cell, NOIDANOIDA

33.. ItIt shallshall bebe mandatorymandatory toto enterenter followingfollowing inin allall casescases::
ii.. emailemail IDID andand
iiii.. mobilemobile numbernumber

44.. CopyCopy ofof VerificationVerification byby thethe directordirector toto bebe attachedattached asas mentionedmentioned inin AnnexureAnnexure –– 22

55.. IntimationIntimation ofof PANPAN inin ExistingExisting DINDIN ––

(Vide(Vide MCAMCA CircularCircular NoNo.. 44//20122012 dateddated:: 99thth March,March, 20122012))

Verification of director/ designated partner in case of Form DIN-4 as per Annexure- 2 of the DIN rules

I, … (name of director/ designated partner), Son/Daughter* of …………. (director’s/ designated partner’s father’s name), born on…….. 

(date of birth), resident of ………….…….. (present residential address of the director/ designated partner) hereby confirm and verify that 

the particulars given in the Form DIN-4 are true and correct and also are in agreement with the document being attached to the Form 

DIN-4.

(i) I have applied for change of:-

a) Director/ Designated Partner Name (along with proof and in case

of change of name a copy of Notification published in the Gazette)

b) Father’s name (along with proof)

c) Nationality (along with proof)

d) Date of Birth (along with proof and in case of change in date of
birth, copy of Notification published in the Gazette)

e) Gender (along with proof)

f) Income –Tax Permanent Account Number (along with proof)

g) Voters Identity Card Number (along with proof)

h) Passport Number (along with proof)

i ) Driving License Number (along with proof)

j) Email ID/ Mobile (along with declaration)

k) Permanent residential address (along with proof)

l) Present residential address (along with proof)

m) Photograph of director/ designated partner

n) Residential status

o) Verification as per Annexure-1 of DIN rules
p) Verification as per Annexure-2 of DIN rules

I further confirm that

(ii) The photograph and document attached to the Form DIN-4 belongs to me. I further confirm that all required documents have been duly 

attested by me or duly attested by either Public Notary or a Gazetted Officer of a Government and are attached to the Form DIN-4 and

(iii) I am not restrained/ disqualified/ removed of, for being appointed as director of a company under the provisions of Companies Act, 

1956 including Section 203, 274, 284 and 388 (E) of the said Act or for being appointed as a designated partner of a limited liability 

partnership under the provisions of the Limited Liability Partnership Act, 2008 including section 5 of the said Act and

(iv) I have not been declared as proclaimed offender by any Economic Offence Court or Judicial Magistrate Court or High Court or any 

other Court and

(v) I have no any other allotted Director Identification Number (DIN) other than DIN in which changes are intimated under Section 266 B of 

the Companies Act, 1956 or a Designated Partner Identification Number (DPIN) under section 7 of the Limited Liability Partnership Act, 

2008.
(vi) Mr/ Ms ……………… CA/ CS/ CWA in practice has been authorised

to digitally sign DIN application on my behalf.

*Note: Strike out whichever is not applicable.

Signature:

(Name)
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Sr. Sr. 

NoNo

DIN DIN 
FormForm

MatterMatter Time Limit of FilingTime Limit of Filing Filing FeesFiling Fees

11 DIN 1DIN 1 Application for Allotment of DINApplication for Allotment of DIN It has to be applied before being It has to be applied before being 
appointed as Director.appointed as Director.

Rs. 100/Rs. 100/-- for for 
each Applicationeach Application

22 DIN 2DIN 2 Intimation of allotment of DIN to Intimation of allotment of DIN to 
the Company by the Directorthe Company by the Director

Within One Month of receipt of Within One Month of receipt of 
intimation from Central intimation from Central 
GovernmentGovernment

Not ApplicableNot Applicable

33 DIN 3DIN 3 Intimation of DIN by the Intimation of DIN by the 
Company to the Registrar Company to the Registrar 

Within one week of receipt of Within one week of receipt of 
intimation from Directorsintimation from Directors

Based on Based on 
Authorized Authorized 
Share CapitalShare Capital

** DIN 2 and DIN 3 is applicable only if date of appointment is before 01.09.2007** DIN 2 and DIN 3 is applicable only if date of appointment is before 01.09.2007

44 DIN 4DIN 4 Intimation of Change in Intimation of Change in 
particulars of Director to be particulars of Director to be 

given to the Central given to the Central 
GovernmentGovernment

Within 30 days of date of Within 30 days of date of 
change in particulars.change in particulars.

Not applicableNot applicable
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Sr. 
No. 

Matter u/s Forms 

1. Application form for 
availability or Change of 

Name  

Section 20 and 21 Form 1A

2. Return of Allotments Section 75 Form 2

3. Notice of consolidation, 
division, etc. or increase 

in share capital or 
increase in number of 

members 

Section 95, 97 or 
94A (2) or 81 (4) 

Form 5

4. Change of Name Section 21 Form 23 & Form 
1B
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5. Notice of situation or change
of situation of registered office

Section 146 , 
17(1) & 17A

Form 18

6. Particulars of appointment of
managing director, directors,

manager and secretary and
the changes among them

Section 303 (2), 
264 (2) or 266 (1) 

(a) and 266 (1) 
(b) (iii) 

Form 32

7. Particulars towards the
Creation/ Modification of

Charges

Section 125, 127, 
130, 132 and 135

Form 8

8. Particulars for satisfaction of
charges

Section 138 Form 17

9. Registration of resolution(s) 
and agreement(s) 

Section 192 Form 23

10. Information by Auditor to 
Registrar 

Section 224 (1A) Form 23B

Various E-Forms on Important Events
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Applicable Form :

Form 1A

Filing Fees : Rs. 1000/- (Earlier

Rs. 500/-)
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� Came into effect from 24th July, 2011

� The Application fee for 1A shall be Rs. 1000/-

� When Form 1A will be certified by Practising Company

Secretary, Chartered Accountant, Cost Accountant the

Form shall be processed and examined electronically under

MCA 21 system and Name will be approved immediately

online.
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� Where e-form 1A has not been certified by the professional,
the proposed name will be processed at the back end office
of ROC and availability or non availability of name will be
communicated to the applicant.

� The name, if made available to the applicant, shall be
reserved for sixty days from the date of approval. If, the
proposed company has not been incorporated within such
period, the name shall be lapsed and will be available for
other applicants.
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SR. SR. 

NONO

PARTICULARSPARTICULARS CASE CASE -- II CASE CASE -- IIII CASE CASE –– IIIIII

1.1. Applicant Name Applicant Name 

and Addressand Address

RanbirRanbir KapoorKapoor PareshParesh RawalRawal Tata India Limited Tata India Limited 

2. 2. Proposed NameProposed Name 1. 1. BarfeeBarfee LimitedLimited

2. RP 2. RP BarfeeBarfee LimitedLimited

1. OMG Private Limited1. OMG Private Limited

2. OMG India Private 2. OMG India Private 

LimitedLimited

Tata  Infocom Overseas Tata  Infocom Overseas 

LimitedLimited

3.3. Main ObjectsMain Objects Providing trading, import, Providing trading, import, 

export and other services export and other services 

relating to import export relating to import export 

Hire Purchase, finance and Hire Purchase, finance and 

InvestmentsInvestments

Telecom, Internet, mobile Telecom, Internet, mobile 

and providing other services and providing other services 

of Information Technology of Information Technology 

and communication Media and communication Media 

etcetc

4.4. Authorised CapitalAuthorised Capital Rs. 1,00,000/Rs. 1,00,000/-- Rs.1,00,000/Rs.1,00,000/-- Rs. 5,00,000/Rs. 5,00,000/--

5.5. List of PromotersList of Promoters 1) 1) RanbirRanbir KapoorKapoor

2) 2) PriyankaPriyanka ChopraChopra

1) 1) PareshParesh RawalRawal

2) 2) SonakshiSonakshi SinhaSinha

1) Tata India Limited1) Tata India Limited

2) Mr. Ratan Tata2) Mr. Ratan Tata

6.6. List of DirectorsList of Directors 1) 1) RanbirRanbir KapoorKapoor

2) 2) PriyankaPriyanka ChopraChopra

11)) PareshParesh RawalRawal

22)) AkshayAkshay KumarKumar

11..)) MrMr.. RatanRatan TataTata

22..)) MrMr.. NavrozNavroz TataTata

7.7. EnclosureEnclosure ?? ?? ??

8.8. Signed BySigned By ) ) PriyankaPriyanka ChopraChopra AkshayAkshay KumarKumar RatanRatan Tata Tata 
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SR. SR. 

NONO

PARTICULARSPARTICULARS CASECASE--IVIV

(Foreign Individual as Promoters)(Foreign Individual as Promoters)

CASE CASE ––VV

(Foreign Body Corporate as (Foreign Body Corporate as 

Promoters)Promoters)

1.1. Applicant Name and AddressApplicant Name and Address MR. BILL GATESMR. BILL GATES 1234 DOT COM INC.1234 DOT COM INC.

2. 2. Proposed NameProposed Name EXPANDED DOT COM BPO EXPANDED DOT COM BPO 

SERVICES INTERNATIONAL SERVICES INTERNATIONAL 

LTD.  LTD.  

1234 DOT COM BPO SERVICES 1234 DOT COM BPO SERVICES 

OVERSEAS PVT. LTD.OVERSEAS PVT. LTD.

3.3. Main ObjectsMain Objects To collect data, information, To collect data, information, 

providing services of call centers to providing services of call centers to 

U.S. Clients from India.U.S. Clients from India.

To collect data, information, To collect data, information, 

providing services of call centers to providing services of call centers to 

U.S. Clients from India.U.S. Clients from India.

4.4. Authorised CapitalAuthorised Capital Rs. 1,00,000/Rs. 1,00,000/-- Rs. 5,00,000/Rs. 5,00,000/--

5.5. List of Promoters / DirectorsList of Promoters / Directors 1) Mr. Bill Gates1) Mr. Bill Gates

2) Ms. Diana Bill Gates2) Ms. Diana Bill Gates

1)1) 1234 DOT COM INC. through 1234 DOT COM INC. through 

Mr. A. B. THOMSONMr. A. B. THOMSON

2) Mr. A. B. THOMSON, as 2) Mr. A. B. THOMSON, as 

nominee of 1234 DOT COM nominee of 1234 DOT COM 

INC.INC.

6.6. EnclosuresEnclosures ?? ??

7.7. Signed BySigned By ?? ??
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�� AbsenceAbsence ofof properproper prefixprefix egeg.. TourTour andand TravelTravel PvtPvt.. LtdLtd..

�� AbsenceAbsence ofof ProperProper JustificationJustification ofof namename proposedproposed egeg.. “Riviera”“Riviera” –– AA veryvery
famousfamous placeplace inin FranceFrance

�� EnclosuresEnclosures toto FormForm 11AA areare incompleteincomplete

�� WhereWhere SuffixSuffix containscontains namename ofof groupgroup companies,companies, NOCNOC andand BoardBoard
resolutionresolution ofof thethe existingexisting companycompany isis notnot enclosedenclosed withwith FormForm 11AA

�� TheThe proposedproposed namename isis notnot allowedallowed ,, ifif itit identicalidentical withwith oror tootoo nearlynearly
resemblesresembles thethe namename ofof aa firmfirm withinwithin thethe knowledgeknowledge ofof thethe RegistrarRegistrar

48CS KAUSHIK M JHAVERI
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�� WhenWhen thethe namename ofof thethe companycompany isis rejectedrejected,, thethe formform 11AA hashas toto bebe rere--submittedsubmitted
withinwithin 3030 daysdays ofof rejectionrejection,, withoutwithout filingfiling feesfees.. InIn suchsuch casecase SRNSRN NumberNumber
(Challan(Challan nono..)) ofof FormForm 11AA filedfiled earlierearlier isis requiredrequired toto bebe providedprovided..

�� WhereWhere thethe authorizedauthorized shareshare capitalcapital ofof companycompany isis mentionedmentioned inin FormForm 11AA isis RsRs..
55 LakhsLakhs andand subsequentlysubsequently afterafter obtainingobtaining namename approvalapproval letterletter butbut beforebefore filingfiling
ofof documentsdocuments forfor Incorporation,Incorporation, itit isis proposedproposed toto increaseincrease thethe CapitalCapital toto RsRs.. 1010
Lakhs,Lakhs, itit cancan bebe donedone byby filingfiling aa letterletter withwith RegistrarRegistrar ofof CompaniesCompanies atat thethe timetime ofof
filingfiling documentsdocuments forfor IncorporationIncorporation intimatingintimating suchsuch increaseincrease.. UnderUnder nono
circumstancescircumstances thethe AuthorizedAuthorized CapitalCapital filedfiled underunder FormForm 11AA cancan bebe reducedreduced..

�� IncaseIncase wherewhere therethere werewere 55 directorsdirectors proposedproposed toto bebe appointedappointed asas mentionedmentioned inin
FormForm 11AA andand subsequently,subsequently, beforebefore filingfiling thethe documentsdocuments forfor Incorporation,Incorporation, oneone ofof
thethe directorsdirectors withdrawswithdraws fromfrom directorship,directorship, thenthen outgoingoutgoing directordirector isis requiredrequired toto
givegive nono objectionobjection letterletter whichwhich cancan bebe filedfiled withwith RegistrarRegistrar ofof CompaniesCompanies atat thethe
timetime ofof filingfiling documentsdocuments forfor IncorporationIncorporation ..
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Dear Professionals,                                                           

Sub: NAMES  THROUGH  STP

As you are all aware, the facility to obtain names for registering a company

through STP (Straight Through Process) by getting the Form 1A certified by
professionals is available in the MCA-21 portal. However, in practice it is seen
that majority of applications are still being sent to ROC offices for processing. As

a result the work in ROC offices are getting accumulated. It is, therefore,
necessary for the professionals to avail the STP route so that names are availed
immediately and unnecessary clogging of work items in the MCA-21 portal is

avoided. The professionals have to take the responsibility to ensure that the
name guidelines are complied while certifying the Form 1A and that in case of
inadvertent mistake, they withdraw the name availed and apply afresh with new

names.
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The professionals have a fear that Ministry would proceed against them in
case of wrong certification. Such a fear is misplaced. As long as the
guidelines are followed while certifying Form 1A and in case of advertent
mistake if the names obtained are withdrawn forthwith the chances of the
action against the professionals are remote.

The intention of the Ministry is not to punish but to guide. The intention
of the professional should accordingly relate to compliance and not violation of
the guideline issued.

We hope to see more and more professionals adopting the STP route
for getting the names approved for registering a company in future.

(S.M.AMEERUL MILLATH)

REGIONAL DIRECTOR.
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� Form required: Form 2

� Time Limit: Within 30 days of passing the resolution.

Details required to be filled in:

� Date of Allotment

� No. Of Shares Allotted.

� Amount per Share

� Amount of Premium, if any

� Amount of Discount, if any

� Revised Authorized and Paid up capital after such Allotment .

� List of Allottees in Prescribed Format of Table A & Table B should be 
attached to E-form 2 

CS KAUSHIK M JHAVERI
58

1. If company propose to increase its authorised capital, memorandum of
Association of the Company will have to be amended by passing
resolution in General meeting and Form 5 has to be filed with ROC
within 30 days of the Meeting.

2. The Increase in Authorsied Capital will involve alteration of articles of
association also if Authorised capital of the Company is mentioned in
Articles in the Figure as below “ Authorized Capital of The Company
shall be Rs. 5,00,000/- only”

3. In this case Form 23 for alteration of articles also to be filed with ROC,
within 30 days of the Meeting.

4. When capital clause of article is altered then, Form 23 SRN number
needs to be inserted in Form 5.

CS KAUSHIK M JHAVERI
59

� Formula for Stamping fees to be paid on Increase in authorized capital in the
state of Maharashtra is Rs. 1,000/- for Rs. 5,00,000/- and part thereof.

� If Form 5 is not filed within 30 days of the EOGM/ AGM then additional fees on
the same is calculated on daily basis.

(Fee Calculator is available in the other Services on MCA Portal)

� Once Form 5 is Filed online, in case of any defect or immediate Increase in
Authorized capital, second Form 5 of the same company can not be filed unless the
earlier Form is approved by ROC or is cancelled by ROC.

� Stamp Duty payment through physical mode is discontinued from 24th July,

2011 in all the States .
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Sr. No. Amount of Increase in Capital Stamp Duty 
Payable

ROC Fees payable

1. 1,00,000/- to  5,00,000/- 1000 12,000

2. 4,00,000/- to 5,00,000/- 1000 3,000

3. 6,00,000/- to 11,00,000/- 1000 10,000

4. 10,00,000/- to 20,00,000/- 2000 20,000
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� Procedure

I. Application for availability of
Name to be given to Concerned

ROC

II. To call Extra Ordinary General
meeting of the Company for

approval of Shareholders.

III. To Pass the Resolution for

Change of Name of the
Company

� Forms to be Filed

I. Form 1A with Board Resolution
as attachment.

II. Form 23 for registration of
Special Resolution with ROC.

III. Form 1B for approval of

Central Government (Delegated
power to ROC) for change of

Name
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SEVEN CASE STUDIES WILL 
BE DISCUSSED DURING THE 

PRESENTATION 
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Sr. 
No

Cases of Change in 
Registered Office

Nature of 
Approval 

require

Nature of 
Resolution

Forms 
Applicable.

Which 
Region CLB 

involved

1. Thane to Mulund ? ? ? ?

2. Dahisar to Mira 
road

? ? ? ?

3. Coimbatore to 
Chennai

? ? ? ?

4. Dahisar to Vashi ? ? ? ?

5. Mumbai to 
Ahemdabad

? ? ? ?

6. Pune to Mumbai ? ? ? ?

7. Mumbai to Punjab ? ? ? ?

8 Delhi to Haryana

(ROC Delhi)

? ? ? ?
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Location Section Forms Applicable Time 
Limit

Resolution require

Change within the local 

limit of City, town or 

Village. 

Sec 146 Form 18 30 Days Board resolution

Change outside the 

Local Limit of City, 

town or Village

Sec 146 i. Form 18 

ii. Form 23

30 Days 1. Board Resolution

2. Special Resolution

Change of Registered 

office from jurisdiction 

of  one ROC to 

Jurisdiction of another 

ROC within a same 

state.

Section 17A i. Form 18

ii. Form 23

iii.Form 1AD

30 Days 1. Board Resolution

2. Special Resolution

3. RD Approval

Change of Registered 

office from One State 

to Another State

Form 17 i. Form 18

ii. Form 23

iii.Form 24AAA

30 Days 1. Board Resolution

2. Special Resolution

3. Central Government  

Approval 

(Delegated power from 

CLB to RD vide Notification

dated 10.7.2012)
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There are Five different Situation in Shifting of Registered office of 
the Company.

1. Change within local limit of City, Town or Village

2. Change outside Local Limits of City, town or Village

3. Change in office of ROC within same State.

4. Change in state within office of same ROC.

5. Change in State outside office of existing ROC.
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� Form 32 can be filed for following purposes.

� Appointment 

� Change in Designation 

� Resignation

� Vacation of Office

� Removal etc.

� Approved DIN number and Active Email ID of the Director is Mandatory 

to File Form 32

� As per New introduced Form 32 on 14th March, 2010, Directors resigned

before 31.10.2006 and not obtained DIN can also intimate to ROC
regarding resignation without obtaining DIN
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Sr. Sr. Sr. Sr. 

NoNoNoNo

Type of FormType of FormType of FormType of Form Time LimitTime LimitTime LimitTime Limit FeesFeesFeesFees Attestation of Attestation of Attestation of Attestation of 

Practising Practising Practising Practising 

ProfessionalsProfessionalsProfessionalsProfessionals

1.1.1.1. Form 8 for Form 8 for Form 8 for Form 8 for 

Creation of Creation of Creation of Creation of 

ChargeChargeChargeCharge

i. 30 Days i. 30 Days i. 30 Days i. 30 Days i. Normal feesi. Normal feesi. Normal feesi. Normal fees Attestation of CA/CS is  now Attestation of CA/CS is  now Attestation of CA/CS is  now Attestation of CA/CS is  now 

required required required required 

ii. Additional 30 days.ii. Additional 30 days.ii. Additional 30 days.ii. Additional 30 days. ii. Late feesii. Late feesii. Late feesii. Late fees

iii. If delay is for more than iii. If delay is for more than iii. If delay is for more than iii. If delay is for more than 

60 days 60 days 60 days 60 days 

iii. CLB petition u/s 141 for iii. CLB petition u/s 141 for iii. CLB petition u/s 141 for iii. CLB petition u/s 141 for 

condonation of Delaycondonation of Delaycondonation of Delaycondonation of Delay

2.2.2.2. Form 8 for Form 8 for Form 8 for Form 8 for 

Modification of Modification of Modification of Modification of 

chargechargechargecharge

i. 30 Days i. 30 Days i. 30 Days i. 30 Days i. Normal feesi. Normal feesi. Normal feesi. Normal fees Attestation of CA/CS is  now Attestation of CA/CS is  now Attestation of CA/CS is  now Attestation of CA/CS is  now 

requiredrequiredrequiredrequired
ii. Additional 30 days.ii. Additional 30 days.ii. Additional 30 days.ii. Additional 30 days. ii. Late feesii. Late feesii. Late feesii. Late fees

iii. If delay is for more than iii. If delay is for more than iii. If delay is for more than iii. If delay is for more than 

60 days 60 days 60 days 60 days 

iii. CLB petition u/s 141 for iii. CLB petition u/s 141 for iii. CLB petition u/s 141 for iii. CLB petition u/s 141 for 

condonation of Delaycondonation of Delaycondonation of Delaycondonation of Delay

3.3.3.3. Form 17Form 17Form 17Form 17----

Satisfation of Satisfation of Satisfation of Satisfation of 

ChargeChargeChargeCharge

i. 30 Days i. 30 Days i. 30 Days i. 30 Days i. Normal feesi. Normal feesi. Normal feesi. Normal fees Attestation of CA/CS is Attestation of CA/CS is Attestation of CA/CS is Attestation of CA/CS is 

requiredrequiredrequiredrequired
ii. If delay is for more than ii. If delay is for more than ii. If delay is for more than ii. If delay is for more than 

30 days 30 days 30 days 30 days 

iii. CLB petition u/s 141 for iii. CLB petition u/s 141 for iii. CLB petition u/s 141 for iii. CLB petition u/s 141 for 

condonation of Delaycondonation of Delaycondonation of Delaycondonation of Delay
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1. As per Sec 224(5), The First Auditor of the Company shall be appointed
by the Board of Directors within one month of the date of registration
of the Company.

2. It is mandatory for the company to inform to Auditor about his re-
appointment within 7 days of AGM in which he has been appointed.
[Sec.224(1)]

3.  Form 23B has to be filed by Auditor within one month of the receipt 
from the company of the intimation of his re-appointment, with ROC 
about his re-appointment as Auditor.[Sec.224(1A)]

4.  Form 23B has to be filed before filing of Form 23AC, as SRN no. of 
form 23B is pre-requisite for filing E- Form 23AC.
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5. Re - appointment letter received from the Company is to be scanned
and attached to E-form 23B

6. Now ROC fees is to be paid on filling of Form 23B vide circular dated
21st June, 2012. ROC fees payable on filling of Form 23B is based on
the Authorised Capital of The Company.
(The same can be calculated through fees calculator available on
MCA site. )

(Earlier no fees was payable on filling of Form 23B)

This is not obligatory on the Part of the Company to file Form 23B.

Incoming auditor has to ensure filing and provide SRN to Company
Secretary/ Management.
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EveryEveryEveryEvery CompanyCompanyCompanyCompany incorporatedincorporatedincorporatedincorporated underunderunderunder thethethethe CompaniesCompaniesCompaniesCompanies ActActActAct 1956195619561956,,,, areareareare requiredrequiredrequiredrequired totototo filefilefilefile BalanceBalanceBalanceBalance SheetSheetSheetSheet(us/(us/(us/(us/ 210210210210),),),), AnnualAnnualAnnualAnnual returnreturnreturnreturn (u/s(u/s(u/s(u/s 159159159159)))) andandandand ComplianceComplianceComplianceComplianceCertificateCertificateCertificateCertificate (u/s(u/s(u/s(u/s 383383383383 AAAA ((((1111)),)),)),)), asasasas applicableapplicableapplicableapplicable
Sr. 
No. 

Document Forms Applicability 

1 Balance-Sheet Form 23AC all Companies

2 Profit & Loss Account/ 
Income & Expenditure 

Statement  

Form 23ACA all Companies 

3 Annual Return Form 20B Companies having share capital 

4 Annual Return Form 21A Companies without share capital 

5 Compliance Certificate Form 66 Companies having paid up capital
of Rs. 10 lakhs & more but less

than to Rs. 5 Crore (As per
Circular dated 15th March, 2009)
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Purpose:

Form 66 – Form for filing Compliance Certificate with 

Registrar

Filed by: the company

Filing Fees : Based on Authorized Share Capital

Due Date of filing: within 30 days from the date of Annual 

General Meeting. 
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Purpose: 
Form 23AC - Form for filing Balance Sheet and other documents with
the Registrar
Form 23ACA - Form for filing Profit and Loss account and other
documents with the Registrar

Filed by: the company

Filing Fees : Based on Authorised Share Capital

Due Date of filing: within 30 days from the date of Annual General 
Meeting. 

The due date for filling Form 23
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New Forms 23AC & 23ACA (for Non-XBRL companies) for the financial
year commencing after 01.04.2011, as per revised Schedule VI are made
available by Ministry of Corporate Affairs from 30th September, 2012
vide notification dated 21st September, 2012.

The due date for filling the above forms without late fees is as under as
per circular dated 28th September, 2012:

Sr. No. Forms Section Date of AGM Duedate of filing

1. Form 23AC

& 23ACA

u/s 220 For AGM held on or

before 20th

September, 2012

3rd November, 2012 or due date of

filing, whichever is later

For AGM held on or

after 21st

September, 2012

22nd November, 2012 or due date of

filingwhichever is later
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� In Column 3 (c), fill up details of only those Directors who
have signed the Balance sheet and not all Directors.

� In Column 4 (b) fill up details of only those Directors who
have signed the Directors’ Report.

� Due date of AGM to be filled up correctly otherwise filing
fees may come different.

� Sources of Funds and Applications of Funds in Part B to be
tallied and to be matched with Balance Sheet.

� In Part B-II, Financial Parameters amount of Related Party
Transaction to be shown as per the Notes to accounts in
Balance Sheet

� In Part B-IV, Auditor’s Qualifications, Adverse remarks to
be stated and Director’s comment on the same also to be
stated.
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� If Balance Sheet has been signed by more than 5 Directors, than 
scanned page of other Directors can be attached.

� Mandatory Attachments to Form 23AC

� Balance Sheet & its Schedules

� Auditor’s Report

� Directors’ Report
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� If it is a First year of Annual filing then in Point 3 (a), put date
one day after incorporation in “From” Column

Eg: If date of Incorporation is 12/03/2008 then put 13/03/2008.

� In Point No. 6, Financial Parameters only Rent paid is to be
filled up and not rent received.

� Column III- Turnover details, ITC Codes and description of
Product & Services to be filled in as per the Notes to
Accounts.

� Total Expenditure arrived in after filling up all the Heads and
amount of Net Profit is to be matched with Profit & Loss a/c.
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� Mandatory Attachments  

� Profit & Loss a/c and Schedules thereto

� Notes to accounts
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If the file size of Form 23AC exceeds 2.5MB,use the
Additional Attachment Sheet available in the Annual
Filing Corner of MCA Portal

Step by Step Process for Additional 
Attachments to form 23AC :

1. If the size of Form 23AC exceeds 2.5 MB, remove some
attachments or split and attach only a small part of the
attachment to limit the Form size to 2.5 MB.

You can upload the remaining/ other parts of attachments
separately using ‘Additional Attachment Sheet’ as below.
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2. Enter the CIN and click ‘Pre-fill’ button to automatically fill the name
and address of the Company in the eForm.

3. Fill the date of relevant Balance Sheet.

4. Select the type of document from the dropdown list and click ‘Attach’
button to ‘browse and select’ the file to be attached. At a times we
can attach only 5 documents

5. Fill the signatory details i.e. Designation and DIN/ Membership No.

6. Affix the Digital Signature Certificate of the signatory
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7. Click ‘Verify’ button. In case of any error, rectify the same and
repeat this step.

8. Please ensure that size of ‘Additional Attachment Sheet’ does not
exceed 2.5 MB.

9. If there are more than 5 attachments, then follow (2 to 7) steps once
again. We can upload maximum two ‘Additional Attachment Sheet’
against one Form 23AC.

10. After uploading of Form 23AC on MCA portal, system will prompt
for following options:

- File Form 23ACA
- File additional attachments to Form 23AC

11. Select the second option and upload saved ‘Additional Attachment 
Sheet’. 
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12. After uploading of one ‘Additional Attachment Sheet’, system will again
prompt for making a selection.
If we have the second ‘Additional Attachment Sheet’ for uploading,
select the second option again and upload the same.

Otherwise select the first option and upload Form 23ACA to complete
the filing and proceed to ‘payment option’ screen.

13. If we have uploaded two ‘Additional Attachment Sheets’ system will
prompt you to file Form 23ACA to complete the filing and proceed to
‘payment option’ screen.

14.In Form 23AC,23ACA and Form 20B at place for membership number or
COP number of Practising Professional, Put COP number only as the
membership number is not accepted by the system.

15. If Balance Sheet figures are in Thousand, In 23AC, 23ACA put original
figures in Rs. And not the converted figures from Thousand to
Rupees.
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Applicability: (Phase I) 
i.     All companies listed with any Stock Exchange(s) in India & their 

Indian Subsidiaries; or

ii. All Companies having paid up capital of Rs. 5 Crores and above; 

or 

iii. All Companies having turnover of Rs. One Hundred Crores and 

above; or

iv. All companies who were required to file their financial statements 
for FY 2010-2011, using XBRL mode. (Any change in status of 

above applicability subsequently will also have to file the forms in 

XBRL form) 

For Financial Statements closing on or after 31.03.2011

CS KAUSHIK M JHAVERI
83

Companies falling under following categories 
are exempted: 

(Vide MCA Circular 16/2012 dated 6.7.2012)
1. Banking Companies

2.Insurance Companies

3.Power Companies

4.Non – Banking Financial Companies (NBFCs)
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Verification & Certification of the XBRL Document :

1. Practising Company Secretaries

2. Practising Chartered Accountant 

3. Practising Cost Accountant 

Due Date & Filing Fees:

All the Companies falling in above class of companies are

permitted to file their financial statements without any additional fee
up to 15.11.2012 or within 60 days of their due date, whichever is

later.
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Purpose:

Form 20B – for Companies having a share capital 

Form 21A- for Companies not having share capital

Filed by: the company

Filing Fees : Based on Authorized Share Capital

Due Date of filing: within 60 days from the date of Annual General 

Meeting. 
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� Date of AGM and Due date of AGM should match with
uploaded Form 23AC and 23ACA, otherwise the Form will
not get accepted on Portal

� Indebtedness Figure to be shown in rupees and as on the
date of AGM.

� Details of All the Directors on Board as on the date of AGM
to be filed up in Form 20B.

� Details of Directors who have resigned from the last AGM
to current AGM to be filled in Column V, point 13.

� Mandatory Attachments
� Manually signed Annual Return (Schedule V)
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� Number of Members in Master Data is to be corrected every 
year before filing Form 21A

� Statement of Indebtedness as on the date of AGM is 
mandatory to Attach in this Form.

� Mandatory Attachments.

� Manually signed Form 21A in a prescribed format

� Indebtedness Figure statement as on the date of AGM

� List of members as on the date of AGM.
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Sr. 
No.

Forms Pre-requisite 
SRN No. of :

Matter

1. Form 18 Form 23 In case of change in registered office from

i. the local limit of one city, town or village to 

another city town or village

2. Form 18 Form  1AD In case of change in registered office from

i.  From Jurisdiction of One ROC to another 

ROC, within the same state. 

3. Form 1AD Form 23 In case of change in registered office from

i.  From Jurisdiction of One ROC to another 

ROC, within the same state.

4. Form 18 Form 21 In case of change in registered office from

i. One state to another state

5. Form 1B Form 23 In case of Change of name of Company
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Sr. 
No.

Forms Pre-requisite SRN 
No. of :

Matter

6. Form 5 Form 23 In case of Increase in authorized

capital with alteration in Articles

of Association.

7. Form 2 Form 23 In case of Special Resolution 

passed u/s 81 

8. Form 23AC Form 66 In case Compliance Certificate is

applicable to the Company, Paid

SRN number of Form 66 to be

filled in Form 23AC

CS KAUSHIK M JHAVERI
90

SR. NO. DESCRIPTION E-FORMS

Approval Services (Headquarters)

1. Application to Central Government for
modification in the matters to be stated

in the company's balance sheet or profit
and loss account

Form 23AAA

2. Application for exemption from
attaching the annual accounts of the

subsidiary companies

Form 23AAB

3. Application to Central Government for
not providing depreciation

Form 23AAC

4. Form of application for approval for
declaration of dividend out of reserves

Form [u/s 205A 
(3)] 
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SR. NO. DESCRIPTION E-FORMS

APPROVAL SERVICES (HEADQUARTERS)

5. Form of application to the Central

Government for appointment of cost
auditor

Form 23C

COMPLIANCE RELATED FILING 

6. Information by Auditor to Registrar Form 23B

7. Return of appointment of Managing

Director or Whole time Director or
Manager

Form 25C

8. Form for filing cost audit report and other

documents with the Central Government

Form (Form 1-

CAR)
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SR. NO. DESCRIPTION E-FORMS

Annual Filing E- forms

9. Form for filing balance sheet and other

documents with the Registrar

Form 23AC

10. Form for filing Profit and Loss account

and other documents with the Registrar

Form 23ACA

11. Form for filing annual return by a

company having a share capital with the
Registrar

Form 20B

12. Particulars of annual return for the 

company not having share capital

Form 21A
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Pay Later facility has been provided to the User on the
payment gateway of the MCA portal. (mca.gov.in)

�A Payment Option “Pay Later” facility has been provided to the
stakeholder, which will allow the user to upload the form in one step
and do the payment at a later point of time (within 7 days of uploading
the form) through Credit Card/Net Banking.

�Initially Pay Later facility was not available on MCA portal. The User
who used to upload Forms on the portal only need to make payment
immediately on uploading
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Sr. 
No

Provision Existing Revised

1 Director’s Relatives (Office

or Place of Profit)

(Amendment) Rule, 2011

Approval of the Central Government in

case of Appointment of Relatives of

Directors which carries monthly

remuneration exceeding Rs. 50,000/-

p.m.

In the Directors’ Relatives

(Office or Place of Profit) Rules,

2003, (‘the said rules’), in Rule

3, for the figures “50,000” the

figures “2,50,000” shall be

substituted

2 The Companies (Particulars

of Employees) Amendment

Rules, 2011

The directors’ report should contain

statement showing the name of every

employee whose remuneration is not less

than Rs. 24 lakhs for their financial year

and if employed for a part of the financial

year at Rs. 2 lakhs or more per month

In the Companies (Particulars of

Employees) Rules, 1975

(hereinafter referred as the said

rules), in rule 1A,

in clause (a), for the words

"rupees twenty- four lakhs”, the

words " sixty lakh rupees " shall

be substituted;

in clause (b), for the words "

rupees two lakhs", the words

"five lakh rupees" shall be

substituted.

Introduction to LLP

� The Limited Liability Partnership (LLP) Bill, 2006 was introduced in the
Rajya Sabha on 15th December, 2006. The Bill was referred to the Lok
Sabha Standing Committee on Finance, for examination. The Standing
Committee consulted various chambers of commerce, professional
institutes and other experts and also heard the M/o Corporate Affairs.

� The said Committee presented/submitted its report to the Parliament on
27th November, 2007. Based on such report the Ministry of Corporate
Affairs revised the LLP Bill and the revised LLP Bill, 2008 was introduced in
the Rajya Sabha on 21st October, 2008. This was passed by the Rajya
Sabha on 24th October, 2008. The Bill was passed by Lok Sabha on 12th
December, 2008. The President has given assent to this Bill on 7th
January, 2009.

� First LLP was registered on 2nd April, 2009.

� The number of LLP’s registered is in India are 9395.
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Features of LLP

� The LLP shall be a body corporate and a legal entity separate from 
its partners. Any change in partnership will not affect the existence, 
rights and liabilities of the LLP.

� The LLP will have a perpetual succession.

� The LLP itself will be responsible for any debts that it runs, not the 
individual partners.

� The mutual rights and duties of partners of an LLP inter se and 
those of the LLP and its partners shall be governed by an 
agreement between partners or between the LLP and the partners 
subject to the provisions of the LLP Act 2008 .

� Every LLP shall have at least two partners and shall also have at 
least two individuals as Designated Partners, of whom at least one 
shall be resident in India.

� A firm, private company or an unlisted public company is allowed to 
be converted into LLP in accordance with the provisions of the Act.

� The Indian Partnership Act, 1932 shall not be applicable to LLPs.
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LLP -Delegation

� The Ministry of Corporate Affairs has integrated LLP system
into MCA-21 in the month of June, 2012 by allowing filing and

approval of LLP forms at MCA -21 website (www.mca.gov.in)
for better E-governance for better E-governance facility for

stakeholders and to make E-forms user Friendly.

� Consequently LLP Forms will be approved by concerned ROC

of a particular state and not by Central Delhi office.
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Forms Applicable

Sr. 
No

Forms Purpose

1. Form1 Form for application for reservation  or change of name

2. Form 2 Form of Incorporation Document

3. Form 3 Information with regard to limited liability partnership agreement and 
changes, if any, made therein

4 Form 4 Notice of appointment, cessation, change in name/ 
address/designation of a designated partner or partner and consent 
to become a partner./designated partner 

5 Form5 Notice of Change of place of  Registered office

6 Form 8 Statement of Account & Solvency

7 Form 11 Annual Return of a Limited Liability Partnership. 

8 Form 17 Application by a firm  for its conversion into Limited liability 
partnership 
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Forms Applicable

Sr. No Forms Purpose
9 Form 18 Application and Statement for conversion of a private company/ 

unlisted public company into limited liability partnership (LLP) 

10 Form 24 Application to the Registrar for striking off name 

11. Form 31 Application for compounding of an offence under the Act 
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Incorporation of LLP

1. Application towards name:

Form applicable: Form 1

Filing Fees : Rs. 200/-

Details to be filled in:
i. DPIN and name of the Designated partners (at least two, one of them should be 

resident in India)
ii. Proposed contribution
iii. Proposed name of the LLP

iv. Proposed Activity to be carried out by the LLP.
(Board resolution to be attached in case, one of the designated partner is a body 
corporate)
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Incorporation of LLP (Cont..)

2. Registration of LLP

Form applicable: Form 2

Details to be filled in: 

i. State in which registered office is to be situated

ii. Address of Registered office.

iii. main division of industrial activity of the LLP

iv. Total number of designated partners and total Number of partners

v. Details of all designated partners and other partners
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Incorporation of LLP (Cont..)

Attachments required:

i. Where the appointed partner is a body corporate, copy of 

resolution on the letterhead of such body corporate.

ii. Proof of address of registered office of LLP

iii. Subscribers' sheet including consent

Filing fees: Based on the Contribution.
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Incorporation of LLP (Cont..)
3. LLP Agreement

Form applicable: Form 3

Details to be filled in as per the signed and stamped LLP agreement.

Stamp Duty applicable: Rs. 500 for every Rs. 50,000/- of contribution, 
maximum of Rs. 5,000/-

Form is to be filled within 30 days of registration.
Penalty applicable for late filling is Rs. 100/- per day.

Attachment: i. Signed and scanned copy of Agreement
ii. Copy of Board Resolution towards ratification, if 

agreement is signed before date of incorporation of LLP  
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Points To Be Taken care

� DSC of the Designated Partners needs to 
Registered on the LLP website before filling of  
Form 1.

� Residential Status of all the Designated Partners 
needs to be updated, incase of DIN is obtained 
before 11th June, 2012 by filing DIN 4.

� Form 2 needs to be filed within 90 days of name 
approval.

� Form 3 needs to be filed within 30 days of  
registration of LLP. Penalty payable on late filling is 
Rs. 100/ per day.

� Form 11 needs to be filed within 60 days of end of 
financial year . Penalty payable on late filing is Rs. 
100/- per day.
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Kaushik M. Jhaveri
Kaushik M. Jhaveri & Co.,
Practising Company Secretary 

407,Kapadia Chambers, 599, JSS 
Road, Princess Street, Marine 
Lines (East), 

Mumbai – 400 002

Telephone: 2207 3932
Cell No.:      98210 34511

E-mail id:

cskmjandco@gmail.com
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